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1. WELCOME TO MY TASK TRACKER

Welcome to MORC Creations free My task Tracker Product!

This product has been created by MORC Creations for all our customers and is
distributed free of charge.

2. LOGIN SCREEN

Use the login screen to login into the the My Task Tracker application.

You can optionally open a nominated task list from the Task List drop down when the
application starts.

User Login x

My Task Tracker
Version 1.0 (2021)

Usermame: John x

Password: **** *

| Show Password |

Task List: <NONE= =

> . MORC Creations Software
@ copyright 2020 - Login [ Close |
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3. MY TASK TRACKER MAIN SCREEN

Use the My Task Manager Main Application screen to access all the application func-
tionality.

Y My Task Teacker: 108 ——
My Task Tracke J0te

a- Toos -

BaBL o

v- Ust Create New Task Ust Close Task Ust Marage Task Usts | maums

m.

on[

The Main Application menu is situated in top left corner of main application screeen and
provides access to two functions., as shown below.

About My Task Tracker
x Exit My Task Tracker
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3.1. HOME TAB

The Home Tab provides access to all the most commonly used application functionality.

[£] My Task Tracker: JChn

\_!_/ Home | Setup Tools

Open Task List Create Mew Task List Close Task List Manage Task Lists | | Project Ideas Help
Lists Tools User Help

‘3.1.1. LISTS GROUP

The List Group provides access to functionality to create and manage your list sets.

-
Home | Setup Tools

Open Task List Create Mew Task List Close Task List Manage Task Lists || P
Lists

The Open Task List function allows for the opening of existing task lists, as shown be-
low. When a Task List is opened the task items and folder are displayed in the My Task
Navigator.

Open Existing Task List o

Task List:  John Latest -

Description: John Latesti

Open | I Cancel
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The Create New Task List function allows for the creation of new task lists, as shown
below. Select the Open New Task List When Saved checkbox to open the new task list
in the Task List Navigator after creation.

Create Mew Task List bt

Name: My New Task List

Description:  This is my new task list of
items | need to do

[Zl Open New Task List When Saved

| Save | | Cancel

The Close Task List functionality closes the open Task List and any associated win-
dows. A Close Prompt is shown prior to closing he Taks List, as shown below

Close Task List Confirmation X

ff
@ Close this Task List and all associated windows?

| Yes | | Mo |

The Manage Task List function allow for the management of all tsks list in the My Task
Tracker application.

This includes the ability to:
e Add New Task List
e Open Task List
e Rename Task List
e Delete Task List

e Refresh Task List
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Manage Task Lists

Task List Mame Task List Description

E dee ee

E Full List This is a full list function
E] John Latest John Latest

E] John111 John111

E] vicds sdda

[ Add MNew Task List H Open Task List H Rename Task List H Delete Task List

[ Refresh Task List |

23.1.1.1. TASK LIST NAVIGATOR

The Task List Navigator is used to add, edit and delete tasks and task folders.

The Task List Navigator is shown below.

Task List Mavigator

v £ X
: e =) ] &4 a & 2 &
" Display Text Refresh Tree | Add Folder Rename Folder Delete Folder | Expand All Expand Current Collapse All Caollapse Current | Add Task Edijt Task Delete Task |
= @ Ful.l List

Bl folder 1
i folder 2
[ Wash Dog Penny
Take Kids to Disneyland
ey
= Judys Ring for valentine day

Use the right mouse click to access the navigators context sensitive menu.
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Task List Mavigatar v £ X
. A ™ =) [ £ @ & @ =
E m Refresh Tree | Add Folder Rename Folder Delete Folder | Expand All Expand Current Collapse All Collapse Current | Add Task Edit Task Delete Task |7
= @ Ful.l List

B felder 1
i folder 2
[ Wash Dog Penny

[ Take Kids to Disneyland

[= Judys Ring for valentine da e Refrach Tree

._ii_Add Folder

'0 Rename Folder
o
'i Delete Folder

' Expand All

r‘ Expand Current
.CDIIapse Al

raCollapseCurrent

E:'I_Add Task [tem

[_—:IO Edit Task Item
#ad

[::A% Delete Task ltem
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3.1.1.1.1. ADD TASKITEM

The Add Task Item screen allows for the addition of new task items.

-

Task ltem

Task Name: New Task ltem

Description: 156 ltejn Description

Task Template: <None: N

Use the optional Task Template dropdown list to select a Task Template to use when
creating the Task Item.
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3.1.1.1.2. EDIT TASKITEM

The Edit Task Item screen allows for a large variety of different information to be added
to the task item, including:

e Task Properties
e Image
¢ Notes

e Links

Task ltem )" Task Item

A 88 + # X

DisplayText Print Save | Add Property Edit Property Delete Property | Add

e & A & 4

ote Rename Note Edit Note Text Delete Note | Add Link Edit Link Delete Link

i
i

‘ General ‘ MNotes  Links

Task Name: |New Task Item [ addimage |

Task Description: | 1k 1tem Description

Task Type: |Personal
Task Status: Completed

Percentage Complete:
0.00

Additional Task Properties:

Property Name Property Description Property Type Property Value
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‘ 3.1.2. TOOLS GROUP

The Tools Group provides access to the Project Ideas functionality.

i || Project Ideas
Tools |

The Project Ideas function allows for the creation and management of Project Ideas.

Project Ideas v # X

e | d = v e [ ] ] + 4 / X

" DisplayText SaveTree | Add Folder Rename Folder Delete Folder | Expand All Expand Current Collapse All Collapse Current | Add ltem Rename ltem Egit item Delete ltem |7

= @ Project Idea
= B My Main Ideas
. My Next Project
. ldeas 11
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3.1.3. USER HELP GROUP

The User Help Group provides access to the My Task Tracker help system.

235 Help
User Help

The Help functionality provides access to all the help within the My Task Tracker appli-
cation.

Screen related help may also be accessed from any screen by pressing the F1 key.

2 My Task Manager - O s

0 e 2 W & B

Hide Back Forward  Home Print  Cptions

Contents | Index | Search | Fa.4 )| Navigation: My Task Tracker Main Screen > Home Tab >

[2] welcome to My Task Tt Lists GrOLIp
@ Login Screen

= (1 My Task Tracker Main ¢
= (& Home Tab

] ists croup

[2] Tools Group

[7] user Help Group m Setup  Toals

= Setup Tab

@MyTask Ttem Fie o -0 =0
[2] configuration Gre —u o -
[7] Form & Field Cor =y *+ 7"

The List Group provides access to functionality to create and manage your list sets

7] user options Gro Open Task List Create New Task List Close Task List Manage Task Lists || Pi
@ Manage Users Gr Lists
=] QQ Tools Tab

[7] external Tools Gt

[ user Defined Ext The Open Task List function allows for the opening of existing task lists, as shown below:

Cipen Exssting Task List *

Task List | John Latest

Description: | jopn | atesq

The Create New Task List function allows for the creation of new task lists, as shown below. Select the Open New Task List
When Saved checkbox to open the new task list in the Task List Navigator after creation.

Create Mew Task List X

Name: My New Task List

O Description: | This is my new task list of
items | need to do

< > —

Cm
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3.2.SETUP TAB

The Setup Tab provides access to all the setup functionality within the My Task Tracker
application.

| o g i s

"\/' Home | Setup | Tools

My Task Tracker: JCOhn

= —_= e =
= — Py ==
- > =7 .
34 — Add New User M u
Task Item Fields Task Types Task Status Manage Form Titles Manage Form Fields Manage Tooltip Messages Manage Screen Messages | Form & User Options Evi ser Manage Users
My Task Item Fields. Configuration Form & Field Configuration User Optiions Manage Users

‘3.2.1. MY TASK ITEM FIELDS GROUP

The My Task Item Fields functionality allows for the creation and configuration of multi-
ple Task Templates.

4

Task ltem Fields
My Task [tem Fields

e\'lﬂl

The Configure Task Templates screen is shown below an allows for new templates to be
created and existing templates to be edited or deleted.

Configure Task Templates x

Task Template: My Template 1 " | Add New Template
Task Type Description:

My Generic ltem template

Task Field Name Task Field Description Task Field Type Field Default Value
_ %T\me Frame My Time Frame Date 17-Jan-20 3:29:38 PM

E Trigger Event What s the trigger for this task? String

FE When is task complete? How to tel, when task is complete String

V| add Field H Edit Field || Delete Field Save. H Cancel
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3.2.2. CONFIGURATION GROUP

The Configuration Group allow for the configuration of the Task Types and Task Status
items

A

Task Types Task Status

Configuration
Manage Task Types x
Task Type Mame Task Type Description
.-'h Business Business type
/M Kids Kids task
,h Penny Penny item
,h Personal Personal item

Add Task Type | [ Edit Task Type | I Delete Task Type Close
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E

Manage Task Status

Task Status Task Status Description
/M Completed Completed Task
ﬁ In Progress In Progress description
,h Mot Started Mot Started Yet

Add Task Status l [ Edit Task Status l I Delete Task Status

Close

Page 15
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3.2.3. FORM & FIELD CONFIGURATION GROUP

The Form & Field Configuration Group provides functionality which allows for the editing
of all Form Names, Field Labels, Tool Tips and Screen Messages.

EEp

Manage Form Titles Manage Form Fields Manage Tooltip Messages Manage Screen Messages
Farm & Field Configuration

Manage Forms x
Farm ID Form Mame l Form Default Mame l

MORCCE00 Configure Form Field Tool Tips Configure Form Field Tool Tips

MORCCE10 Edit Form Field Tool Tip Edit Form Field Tool Tip

MORCCSS0 Edit Form Label Edit Form Label

MORCCSE0 Edit Form Title Edit Form Title

MORCCES0 Edit Message Title & Message Edit Message Title & Message

MORCC580 Manage Form Fields Manage Form Fields

MORCCS50 Manage Forms Manage Forms

MORCCTOD Manage User Tools Manage User Tools

MORCCT10 Manage User Tools Manage User Tools

MORCCE30 Mange Screen Messages Mange Screen Messages

MORCCOS0 User Login User Login

Edit Form Title | | Reset to Default Close
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Show Password Button
Task List Label
Username Label

Task List:

Username:

Show Password

Show Password
Task List:

Username:

Page 17
Manage Form Fields
Form Name: |User Login -
Form Fields x
Field Mame Current Value Default Value

Close Button Close Close

Login Button Login Login

Password Label Password: Password:

Edit Label | I Reset Default Value

Configure Form Field Tool Tips

Form Name  User Login

Field Mame

Username Label
Password Label

Task List Label

Show Password Button
Login Button

Close Button

Current Tool Tip Value

Enter your username,

Enter your password.

Optionally select a collection set to open.

Show your password in plain text
Login to the My task Lists.
Cancel login and close the application

Default Tool Tip Value

Enter your username,
Enter your password.

Optionally select a collection set to open.

Show your password in plain text
Login to the My task Lists.

Cancel login and close the application

Edit Tool Tip ‘ [ Reset To Default
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Messsage ID Message Title Message Default Message Title Default Message
10 Exit Confirmation Exit My Task Tragjer application? Exit Confirmation Exit My Task Tragjer application?

20 Login Errar Please enter a Username and Password Login Errar al and

30 Login Error Invalid Username and password Login Error Invalid Username and password
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3.2.4. USER OPTIONS GROUP

The User Options Group provides access to the Form and User Options screen.

The Options screen provides access to the following My Task Tracker settings:

e General Application Options

e Form Docking

e Application Theme

—
—_—
=

Form & User Options
User Optiions

Farm Options

General Options | Form Docking  Application Theme

Default Editor Size:

[¢] Open Project ldeas Startup

Drefault Editor Font: | Agency FB

8

Save

-

[¢] Show Command Bar Button Text On Docking Forms

E Display Message on item Add, Update and Delete

Sample Text 173

Clase
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Current Docking Position Defaiult Docking Position

Task List Mavigator
Project Ideas

FluentDark
HighContrastBlack
MaterialBlueGrey

hdatarialDinl

[msneienem
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‘ 3.2.5. MANAGE USERS GROUP

The Manage Users Group allows for the addition of New Users and management of Ex-
isting Users.

¥ 4

Add New User| Manage Users

Manage Users

-

Manage Users x
User Mame | Account Status
L 2dmin Active
L John Active
| Add User | | Edit User | | Delete User
I Reset Password | Close
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r;ﬂ'.i::li::l Mew User x

User Name: Penny *

User Password: ***** *

Confirm Password: ++++| =

Account Status: Active | %

| I Cancel
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3.3.TOOLS TAB

The Tools Tab provides access to all the tool functionality containe within the My Task
Tracker application.

— TTIF TUER S IuLnans e

-
EI'I Home Setup | Tools

BLIE. A=

Motepad  Calculator Manage External Tools bujs cert  MORC Crm
External Tools User Defined External Tools

u

‘ 3.3.1. EXTERNAL TOOLS GROUP

The External Tools Group provides access to Microsoft Windows Notepad and Calcula-
tor applications.

=

Motepad Calculator
External Tools

‘3.3.2. USER DEFINED EXTERNAL TOOLS GROUP

The Manage External Tools functionality allows for links to be created to external appli-
cations, images and documents.

All User Defined Tools are displayed in the User Defined External Tools group for easy
access.

oA

Manage External Tools bujscert MORCCrm
User Defined External Tools
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Manage User Tools

Tool Mame

bujs cert
MORC Crm

Tool Link

Chllsershjogil\Picturesh\BusinessCertificate,jpg
DiJohn Business\MORC Creations CRM\WWORC Creations CRM\bin'x86'Debug\MORC Creations C

Edit l I Delete

\
Manage User Tools

Tool Name: MORC Crm|

Tool Icon:

%*

Tool Path:  D:\John Business\MORC Creations CRM\MORC Ci| %

-_B rowWse
*

Toaol lcon

[ canca
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