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1. INTRODUCTION

Welcome to the My Research Tracker software application.

You may use this application to track all aspects of your research project including,:
e Research Information Items

e Research Meetings

e Research Notes

e Tasks

e Project Ideas

e Glossary items

User Login

My Research Tracker

Version 2.0

(C) MORC Creation 2019 -

User Name: Admin

Password: sssss

| Show Password |

Project: Planetary Science Research -

| Login | | Close
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2. LOGIN SCREEN

The My Research Tracker User Login screen allows you to log into the My Research
Tracker application.

To log into the My Research Tracker application you must enter both a user name and
password and select a Project from the project drop down list. Use the default User
Name: Admin and the Password: Admin the first time you log into the My Research
Tracker application. You may then gop top the Manage users section and create addi-
tional user logins as required.

User Login x

My Research Tracker

Version 2.0

(C) MORC Creation 2019 -

User Name: Admin

| Show Password |

Project: Planetary Science Research -

I Login | | Close |

If you enter an invalid user name and / or password then the following error message will
be displayed.

B T T I T T

Login Error 4

° Invalid Username and password

o |




GRITS Page 7

3. LICENSING

When you first start your copy of the My Research Tracker application you will be pre-
sented with the license key screen, as shown below. If you do not yet have a license key
then you can still run the application in trial mode.

In the trial mode you will still be able to access all areas of the application, but you will
not be able to save any of the items you create. To run the application in Trial Mode se-
lect the Use Trial Version button and then enter the following credentials:

User Name: Admin

Password: Admin

"%et Licence Key x

Enter License Key:

| *

| Request License Key | | Save || Cancel

Trial Mode

You may use trial mode if you do not have a licence key
yet. In trial mode you may open any of the
demonstration projects but you may not create any
new prajects of your own and you may not save
anything. Please logon with Username: Admin
Password: Admin

Use Trial Version

You may use the Request License Key button and functionality to enter your details and
request a license key be sent to you from MORC Creations to activate your copy of My
Research Tracker application..

Once you have received your license key paste it into the License Key field and press
Save. If you have entered a valid license key then the following message will be dis-
played.
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Valid kKey x

.”_: You have entered a Valid key

—

If you enter an invalid license key then an error message will be displayed and you will
not have full access to the My Research Tracker software.
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4. HOME TAB

The My Research Tracker Home tab provides you with access to the most used features
within the My Research Tracker application.

The following subsections of this help file provide further information on each of the
available functions available from this tab.

Planetary Science Research

RN BEU égl-fﬁpﬁwwe

nage Meetings Add Meeting || Man ng AdﬂTk Man: gpmAuupmt Manage Subj. Add Subject Manage Subj. Notes Add Subject Note || Man: gNl Add Note Help
Meetings Fublications Subjects User Help

% Project & Tools  External Tools

5 Ll

Manage ltems Add tem || Manage Notes
Research ltem

=
o
g
z

&
m.ﬂum :
H
I

g
z
a

4.1. RESEARCH ITEMS

The Research Items area allows you to enter and store all your main Research Item in-
formation. The Research Items form allows you to place your information into categories
and subcategories, as defined by you through the Research Categories form in the
Setup Tab. You also have the additional ability to add user define fields to the Research
Items form through the Manage Form Fields Form. as available in the Setup Tab.

4.1.1. ADD RESEARCH ITEM

The Add Research Item form allows you to add new Research Items to the My Research
Tracker application. The Add Research Item form is show below and consists of the fol-
low tabs, each of which is described below.:

¢ Research Item Summary

e Research Item Details

e Links

e User Defined Fields

The Add Research Item form has three main buttons along the bottom.

Print Button - The Print button allows you to print a copy of the data in the form.

Save Button - The Save button first validates that all mandatory fields have been pro-
vided and then saves the data and closes the form. If any of the mandatory fields have
not been provided then an appropriate error message is displayed.

Cancel Button - The Cancel button discards all the information in the form and closes it.
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Research Summary Tab

The Research Summary Tab allows you to:

e Enter the Research Item Title

¢ Select the item Category and Sub-category
e Enter a short description of the item and

e Select the item Date and Time.

Items marked with an orange asterisks are mandatory fields and must be completed be-
fore the Research Item can be saved.

o] Add Research ltem X

Research tem Summary | Research ltem Details Links  User Defined Fields

Research item Title: Discovery of Exoplanet X - background *
Research Item Category: Research Item Sub-Categorny:
Planets - % |Exoplanets | &

Research Item Short Description:

This item reviews the background to the search for ExoplanetPIanet)( &

Research Item Date: |\Wednesday, 3 January 2018 ~ Research ltem Time: | 2:01 PM (9 s

| REigh Save | | Cancel |

Research Item Details Tab

The Research Items Details tab allow you to enter the research item details. This tab
provides a rich text box into which you can enter both text and images. The toolbar situ-
ated across the top of this tab proves you with a wide range of functionality with which to
enter and format your text and images.
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ool Add Research Item
Research tem Summary Research tem Details  links ~ User Defined Fields
) & 2 of 2B [ e U = —F FontMicrosoft Sans Serif ~ | Font Size: 8 TANRBEE=CE AN L
This section details the background search information about search workon finding Exoplanet X
Print Save Cancel
The available toolbar items are:

I.l?

Undo Button - The Undo Button allows you to undo your previous actions. You may
press the undo button multiple times to undo multiple actions you have performed in the
text box.

'® Redo Button - The Redo Button allows you to Redo actions you have previously
undone. You may press the redo button multiple times to redo multiple actions you have
undone in the text box.

(1%

Copy Button - The Copy Button allows you to copy any item which has been high-
lighted in the text box. .

* Cut Button - The Cut Button allows you to cut any item which has been highlighted
in the text box. The cut item is also stored on the clipboard so you can paste it else-
where if you wish.

=

Paste Button - The Paste Button allows you to paste any item which has previously
been copied or cut from the text.

B Bold Button - The Bold Button is a toggle button you allows you to make highlighted
text bold. When selected text is already bold or the bold button is pressed the button will
appear in pressed mode.
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I : . . .
Italic Button - The Italic Button is a toggle button you allows you to make highlighted
text italic. When selected text is already italic or the italic button is pressed the button will
appear in pressed mode.

™ Strike Thru Button - The Strike Thru Button is a toggle button you allows you to
make highlighted text Strike Thru. When selected text is already in strike thru or the
strike thru button is pressed the button will appear in pressed mode.

u . . .

— Underline Button - The Underline Button is a toggle button you allows you to make
highlighted text Underlined. When selected text is already underlined or the underline
button is pressed the button will appear in pressed mode.

5
A Superscript Button - The Superscript Button is a toggle button you allows you to
make highlighted text Superscript. When selected text is already superscript or the su-
perscript button is pressed the button will appear in pressed mode.

A Subscript Button - The Subscript Button is a toggle button you allows you to make
highlighted text Subscript. When selected text is already in subscript or the subscript
button is pressed the button will appear in pressed mode.

Font:| Microsoft Sans Serif ~ | Font Size: 3 T,

Font Style and Size Drop Down Lists - The Font Style and Size drop down lists allow
you to select the font style and size of your text.

&+ -

Increase and Decrease Font Size Buttons - The Increase and Decrease Font
Size buttons allow you to change the size of your selected font by one size for every
press of the button.

|

'Image Button - The Image button allows you to select and image to insert into the
text box at the current cursor location.

Centre Text Button - The Centre Text button allows you to centre text within the
text box

Left Align Text Button - The Left Align Text button allows you to left align text
within the text box
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Right Align Text Button - The Right Align Text button allows you to right align text
within the text box

"~ Bullet List Button - The Bullet List button converts highlighted text into a bullet text

L Numbered List Button - The Numbered :List button converts highlighted text into a
numbered text list.

% Font Colour Button - The Font Colour button allows you to select the colour of the
text. This applies to both highlighted text and text that you will place in at the current cur-
sor position. When this button is pressed the colour selection panel is displayed from
which you may select the desired colour.

*

Color

Basic colors:

EMEEE ]I
HEENT
EEEENS
EEENET |
"THENEE
EEEENT
THEENET

Custom colors:

N N B R
[ rrrr

Define Custom Colors ==

Cancel

1]
1]

A

"~ Font Background Colour Button - The Font Background Colour button allows you
to select the background colour of the text. This applies to both highlighted text and text
that you will place in at the current cursor position.

Links Tab

The links tab allows you to add external links to a research Item. These links may be to
any type of item including images, documents or files.
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o3l Add Research ltem

Research ltem Summary Research ltem Detals  Links  User Defined Fields

Link Mame Link Description Link
Add Link
Exoplanet Article & External CJohn\Documents\tem pyOURNALpdf R
My Conference Review External DiJohn\Documentsitem p\myconfpdf | Delete Link |
| Open Link |
Print Save | | Cancel

Add Button - When the Add Link button is pressed the Add Link screen is displayed.
This screen allows you to both select an external link and name the link.

Add Link A

Link Name: | *

Link Type Description:

Lirik: *

| Find Link |

| Save | | Cancel |

Delete Button - The Delete Link button allows you to delete a selected link.

Open Link - The Open Link button will attempt to open the selected link. If there is an
application which can open and display the link item then the item will be opened auto-
matically in this application, otherwise you will be prompted as to which application to
use to open the link item in.
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User Defined Fields Tab

The User Defined Fields tab displays any additional fields which the user has added for
Research Items. These fields are added through the Manage Form Fields screen from
within the Setup Tab.

osl Add Research ltem 4

| Research tem Summary Research tem Details Links = User Defined Fields

User Defined Field Mame Field Type Field Value
Catalogue Code For Star / Planet String ASX1324
Mame of Planet / Star String Adjacent Minor
Planet / Star distance (AU} String 400.5

| Edit User Field || View User Field

| Print | Save | | Cancel |

Edit User Field Button - The Edit User Field button allows you to edit or add the value
to the user defined field, as shown below. You may only add a value which is of the cor-
rect type for the defined field type; string or integer

)

-

Set String Value x

String Value: | |

Save | | Cancel
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View User Field Button - The View User Field button allows you to see the field in read
only mode so you wont be able to edit it.

Set Date Value x

Date Value:  Saturday, August 5, 2017] -

Save | | Cancel
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4.1.2. MANAGE RESEARCH ITEMS

The Manage Research Items form allows you to manage research items you have al-
ready added into My Research Tracker project. This includes the ability to edit and de-
lete items you have already entered as well as the ability to add new items directly from
this screen.

The My Research Tracker Research Items form is a dockable form, which means you
can dock it to various locations around the main My Research Tracker screen.

When the Research Items screen is first opened, it will initially dock to the default side of
the screen as defined by the My Research Tracker dock settings. However, you can use
the Forms Options screen, accessible from the Setup tab to overwrite this setting. You
may even define the form to be undocked when opened, in which case it will act as a
document style form within the application. The image below shows the Manage Re-
search Items form when first opened and with the Research Items folder structure
closed. Research Items within the tree man by dragged around to reposition them. This
can be done by selecting the item then holding down the right mouse key and dragging
the item to the new position.

Note that items contained within the tree may be dragged and dropped to repositioning
them on either the same level; or dropped into folders on different levels.

Manage Research [tems * & X

e | S AR ElLL |

Research [tems

The available buttons across the top of the form are:

i |

~ Refresh Button - The Refresh button refreshes all items in the tree.When you add
or edit an item you use the Refresh button to refresh the Research Item tree with the up-
dated items.
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I a
_“_ Add Folder Button - The Add Folder button allows you to add additional folders to
the Research Item tree, thus allowing you to group Research Items into folders. When

you press the Add Folder button you will be prompted for the new folder name. Note that

you cannot have two folders with the same name within the Research Item tree.

% Delete Folder Button - The Delete Folder button allows you to delete folders from
within the Research items tree. When you press the Delete Folder button you will be
prompted to continue with the deletion. Note that when you delete a folder you will no
longer be able to access the Research Items that were in that folder.

Expand All Button - The Expand All button expands all the folders in the Research
Items tree in a single action.

Expand Current Button - The Expand Current button expands only the currently se-
lected folder, but none of the sub-folders.

'ﬁ
Collapse All Button - The Collapse All button collapses all the folders in a single
action leaving only the Research Items folder showing at the top of the form.

Collapse Current Button - The Collapse Current button collapses only the cur-
rently selected folder.

E
= New ltem Button - The New Item button, when pressed, opens the Add New Re-
search Item form

ES Edit Item Button - The Edit Item button opens the selected Research Item for edit-
ing,

X Delete Iltem Button - The Delete Item button deletes the currently selected Re-
search Item. When pressed a form will be displayed prompting you as to whether you
really wish to delete this item. Once deleted a Research Item cannot be retrieved.
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Manage Research [tems - & X

o PR MR TN A S

B |=ir Research ltems

new item
An extra test with extensicn
new che again
Anocther Mew [tem
B |zir Research ltems XX
Research [tem XX 1

Note the pin icon in the top right corner of the Research Items screen. When pressed
this button allows the Research Items form to be hidden at the side of the screen, as
show below.

System

‘ | LY YD ESsEY aljeuew| ‘

By hovering the mouse over this tab the window will slide out. Repress the pin icon to
make it stay open.
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Manage Research ltems w 4 X
L eIy

B | Research ltems
new item
An extra test with extension

sia) yaleasay abeuey

new che again

Another Mew ltem
B |- Research ltems XX
Research [fem XX 1
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4.2. RESEARCH NOTES

The Research Notes area allows you to enter and store all your Research Notes infor-
mation.

The Research Notes screen allows you to place your Research Notes information into
different categories, as defined by you through the Research Notes Categories screen in
the Setup Tab. You also have the additional ability to add user define fields to the Re-
search Notes screen using the Manage Form Fields screen. which is accessible through
the Setup Tab.

4.2.1. ADD RESEARCH NOTES

The Add Research Notes screen allows you to add new Research Notes to the My Re-
search Tracker application. The main Add Research Notes screen is show below and
consists of the follow tabs, each of which is described in more detail in this help section.:

e Research Note Summary
e Research Note Details
e Links

e User Defined Fields

The Research Note screen has three main buttons along the bottom, these being:

Print Button - The Print button allows you to print a copy of the data in the form.

Save Button - The Save button first validates that all mandatory fields have been pro-
vided and then saves the data and closes the form. If any of the mandatory fields have
not been provided then an appropriate error message is displayed.

Cancel Button - The Cancel button discards all the information in the form and closes it.

Research Note Summary Tab

The Research Summary Tab allows you to:
e Enter the Research Note Title
e Select the note Category

e Enter a short description of the note



GRITS Page 22

e Select the item Date and Time.

Items marked with the orange asterisks are mandatory fields and must be completed be-
fore the Research Note can be saved.

ol Add Research Mote x

Research Note Summary  Research Note Details Links  User Defined Fields

Research MNote Title: *

Research Motes Categony:

abc =

Research Motes Summary:

Research Mote Date; |Thursday, 4 January 2018 - Research Mote Time: | 11:32 AM (D =

‘ Print Save | | Cancel |

Research Note Details Tab

The Research Notes Details tab allow you to enter the note details. This tab provides a
rich text box into which you can enter both text and images. The toolbar situated across
the top of this tab proves you with a wide range of functionality with which to enter and
format your text and images.

ol Add Research Mote x

Research Note Summary

)@ 2of £ B T U S = fontiScriptMTBold  ~ | Font Size: 24 FAAEEEE=ECSEH AN L

Links  User Defined Figlds

| Print Save | | Cancel |

The available toolbar items are:

9 - Undo Button - The Undo Button allows you to undo your previous actions. You
may press the undo button multiple times to undo multiple actions you have performed
in the text box.
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[y |

%~ - Redo Button - The Redo Button allows you to Redo actions you have previously
undone. You may press the redo button multiple times to redo multiple actions you have
undone in the text box.

[

- Copy Button - The Copy Button allows you to copy any item which has been high-
lighted in the text box. .

“ = Cut Button - The Cut Button allows you to cut any item which has been high-
lighted in the text box. The cut item is also stored on the clipboard so you can paste it
elsewhere if you wish.

= _ paste Button - The Paste Button allows you to paste any item which has previ-

ously been copied or cut from the text.

B Bold Button - The Bold Button is a toggle button you allows you to make high-
lighted text bold. When selected text is already bold or the bold button is pressed the
button will appear in pressed mode.

7 . . . .

- Italic Button - The Italic Button is a toggle button you allows you to make high-
lighted text italic. When selected text is already italic or the italic button is pressed the
button will appear in pressed mode.

™ _ strike Thru Button - The Strike Thru Button is a toggle button you allows you to
make highlighted text Strike Thru. When selected text is already in strike thru or the
strike thru button is pressed the button will appear in pressed mode.

U . . .

— - Underline Button - The Underline Button is a toggle button you allows you to
make highlighted text Underlined. When selected text is already underlined or the under-
line button is pressed the button will appear in pressed mode.

A Superscript Button - The Superscript Button is a toggle button you allows you to
make highlighted text Superscript. When selected text is already superscript or the su-
perscript button is pressed the button will appear in pressed mode.

A Subscript Button - The Subscript Button is a toggle button you allows you to
make highlighted text Subscript. When selected text is already in subscript or the sub-
script button is pressed the button will appear in pressed mode.
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Font: Microsoft Sans Serif = | Font Size: 3 = 7] . .
- Font Style and Size Drop Down Lists -

The Font Style and Size drop down lists allow you to select the font style and size of
your text.

+
. Increase and Decrease Font Size Buttons - The Increase and Decrease Font
Size buttons allow you to change the size of your selected font by one size for every
press of the button.

¥

- Image Button - The Image button allows you to select and image to insert into the
text box at the current cursor location.

- Left Align Text Button - The Left Align Text button allows you to left align text
within the text box

- Right Align Text Button - The Right Align Text button allows you to right align text
within the text box

A —

= - Bullet List Button - The Bullet List button converts highlighted text into a bullet
text list.

- - Numbered List Button - The Numbered :List button converts highlighted text into
a numbered text list.

. Font Colour Button - The Font Colour button allows you to select the colour of the
text. This applies to both highlighted text and text that you will place in at the current cur-
sor position. When this button is pressed the colour selection panel is displayed from
which you may select the desired colour.
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Color 3
Basic colors:
SN RN B B |
. NN EE B B |
HEN N EENENR
HENN EEEEERN
AN EEEEEN
_ A A 8 0 el BN
Custom colors:

- rrrrrr
o rrrrrr
Define Custom Colors >

Cancel

A

"~ - Font Background Colour Button - The Font Background Colour button allows
you to select the background colour of the text. This applies to both highlighted text and
text that you will place in at the current cursor position.

Links Tab

The links tab allows you to add external links to a Research Note Item. These links may
be to any type of item including images, documents or files.

oy Add Research Note x

Research Mote Summary  Research Note Details User Defined Fields

Link Name Link Description Link ——
[ Adavin |

| Detete Link |

| Open Link |

| Print | | Save | | Cancel |

Add Button - When the Add Link button is pressed the Add Link screen is displayed.
This screen allows you to both select an external link and name the link.
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" u@ Add Link 5
Link Name: | *
Link Type:
Link: *
gt |
[ soe ][ cone ]

Delete Button - The Delete Link button allows you to delete a selected link

Open Link - The Open Link button will attempted to open the selected link. If there is an
application which can open and display the link item then the item will be opened auto-
matically in this application, otherwise you will be prompted as to which application to
use to open the link item in.

User Defined Fields Tab

The User Defined Fields tab displays any additional fields which the user has added for
Research Notes. These fields are added through the Manage Form Fields screen from
within the Setup Tab.

ozl Add Research Mote x

Research Mote Summary Research Mote Details  Links

User Defined Field Name Field Type Field Value

abc String
KT Integer 123

| Edit userField |

| Print | Save | | Cancel

Edit User Field Button - The Edit User Field button allows you to edit or add the value
to the user defined field, as shown below. You may only add a value which is of the cor-
rect type for the defined field type; string or integer
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ol Set String Value x

String Value:

| Save | | Cancel

View User Field Button - The View User Field button allows you to see the field in read
only mode so you wont be able to edit it.
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4.2.2. MANAGE RESEARCH NOTES

The Manage Research Notes form allows you to manage research notes you have al-
ready added into the My Research Tracker application.

This includes the ability to edit and delete items you have created as well as adding new
Research Notes directly from this screen. The Research Notes screen is a dockable
form, which means you may dock it to various locations around the screen. When the
Research Notes screen is first opened it will dock to the default position on the screen
as defined by the My Research Tracker settings.

However you may use the System Options screen accessible from the Set Up tab to de-
fine where you wish the Research Notes form to be docked. You may even define the
screen to be undocked when opened, in which case it will act as a document style
screen within the application.

The image below shows the Manage Research Notes screen when it is first opened.
Note that items contained within the Research Notes tree may be dragged and dropped
within the tree to allow for repositioning on either the same level or on different levels
within the tree structure.

Manage Research Motes - & X

o |GE A ElLL |

Research Motes

The available buttons across the top of the form are:

e |

~ - Refresh Button - The Refresh button refreshes all items in the tree.When you add
or edit an item you use the Refresh button to refresh the Research Notes tree with the
updated items.

I "
- Add Folder Button - The Add Folder button allows you to add additional folders

to the Research Notes tree, thus allowing you to group Research Notes into folders.
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When you press the Add Folder button you will be prompted for the new folder name.
Note that you cannot have two folders with the same name within the Research Notes
tree.

*° . Delete Folder Button - The Delete Folder button allows you to delete folders from
within the Research Notes tree. When you press the Delete Folder button you will be
prompted to continue with the deletion. Note that when you delete a folder you will no
longer be able to access the Research Notes that were in that folder.

- Expand All Button - The Expand All button expands all the folders in the Re-
search Notes tree in a single action.

- Expand Current Button - The Expand Current button expands only the currently
selected folder, but none of the sub-folders.

'ﬁ,
- Collapse All Button - The Collapse All button collapses all the folders in a single
action leaving only the Research Notes folder showing at the top of the form.

- Collapse Current Button - The Collapse Current button collapses only the cur-
rently selected folder.

=
= - New Item Button - The New Item button, when pressed, opens the Add New Re-
search Notes form

£ Edit Item Button - The Edit Item button opens the selected Research Note for ed-
iting,

ko Delete Item Button - The Delete Item button deletes the currently selected Re-
search Note. When pressed a form will be displayed prompting you as to whether you
really wish to delete this item. Once deleted a Research Note cannot be retrieved.
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Manage Research Notes - & X

e | S A ElLL

B [ Research Motes

new note item
new note itermn 2
B | Space Exploration Motes
abc Note

Note the pin icon in the top right corner of the Research Notes screen. When pressed
this button allows the Research Notes form to be hidden at the side of the screen, as
show below.

| SE0p UolESSaY aﬁeuewl ‘

By hovering the mouse over this tab the window will slide out. Repress the pin icon to
make it stay open.

Manage Research Motes * X

=~

. _ 2 g -
e e A e A

Research Motes

sa)0p Ualeasey aleue |y
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4.3. MEETINGS

The Research Meetings section within My Research Tracker allows you to enter and
manage all your Research Meetings information.

The Research Meetings screen allows you to place your Research Meetings information
into different categories, as defined by you through the Research Notes Categories form
in the Setup Tab. and provides you with the ability to add user define fields to the Re-
search Meetings form through the Manage Form Fields screen, as available in the Setup
Tab.

4.3.1. ADD MEETINGS

The Add Research Meetings screen allows you to add new Research Meetings to the
My Research Tracker application. The Add Meeting screen is show below and consists
of the follow tabs, each of which is described in more detail within this section.

e Research Meeting Details
e Attendees

e Agenda

¢ Notes

e Outcomes / Action Items
e Links

e User Defined Fields

The Research Note screen has three main buttons along the bottom.

Print Button - The Print button allows you to print a copy of the data in the form.

Save Button - The Save button first validates that all mandatory fields have been pro-
vided and then saves the data and closes the form. If any of the mandatory fields have
not been provided then an appropriate error message is displayed.z

Cancel Button - The Cancel button discards aklk information in the form and closes it.
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Meeting Details Tab

The Meeting Details Tab allows you to:

e Enter the Meeting Title

¢ Select the Meeting Date and Time

e Select the Meeting Category

e Enter the Meeting location which consists of:
o Floor ./ Room

o Address

Items marked with an orange asterisks are mandatory fields and must be completed be-
fore the Research Note can be saved.

a2 Add Meeting x

Meeting Details Attendees  Agenda MNotes  Outcomes / Action ftems Links  User Defined Fields
Meeting Title: &

Meeting Date: | Thursday, 4 January 2018 ~ Meeting Time: [11:48AM (B 3
Meeting Category:
Xz -
Meeting Location

Floor / Room:

Address:

Print Save | | Cancel
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Attendees Tab

The Attendees Tab allows you to add and manage the Attendees who will be coming to
your meeting.

! Add Meeting x
Meeting Details Attendees  Agenda Motes Outcomes / Action tems Links  User Defined Fields
Attendee Title Attendee Mame Attendee Role
Assoc, Professor Smith, John Irvestigator
Doctor Xiong, Lucy Supervisor

| Add Attendee |

| Delete Attendee|

| Print | Save | | Cancel |

Delete Attendee Button - When the Delete Attendee button is pressed the selected at-
tendee is removed from the Attendees list. You are first prompted as to whether or not
you wish to delete this Attendee.

Add Attendee Button - When the Add Attendee button is pressed the Add Attendee
screen is displayed. Initially all the fields in this screen are disabled with only the New
Attendee button active, as shown below.

osl Add Attendee

Attendee Mame: MNew Attendee
Attendee Title: Assoc. Professor

Attendee Compamy:

Company Address:

Postcode: Country:
Contact Numbers:

Email Address:
Role: |Administrator

Motes:

Save Select | | Cancel
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New Attendee Button - When the New Attendee button is pressed the new attendee
name screen is displayed, as shown below,.

o Add Attendee Mame

Attendee Surmame:  Blow

Attendee First Mame: Jlack

Save Cancel

After entering the Attendee Surname and First Name, pressing the Save button will save
the attendees name details back to the Add Attendee screen and then enable the re-
maining fields on this screen. You can now add additional information for this attendee.
There are three main buttons on this screen, as explained below:

Save Button - The Save button saves the attendee data but does not place then into
the attendee tab and does not close the form.

Select Button - The Select button selects this attendee and places them into the At-
tendees tab and closes the form.

Cancel Button - The Cancel button closes the screen without saving the data or select-
ing the attendee.

ol Add Attendee x

Attendee Mame: Blow, Jack - Mew Attendes
Attendee Title: |Assoc, Professor -

Attendee Company:

Company Address:

Postcode: Country:
Contact Mumbers:
Email Address:

Role: Administrator -

Motes:

Save Select Cancel
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Agenda Tab

The Agenda tab allows you to create an agenda for your meeting. The Agenda tab con-
tains a rich text box which allows you to enter both formatted text along with image
items.

oZ Add Meeting x

Meeting Details  Atendees | Agenda |

A of BB T Ueee =3 = font|Script MTBold - |Font Sizes 24 TAKNEEEEFSEAAL

Motes  Outcomes / Action tems  Links  User Defined Fields

Cancel

Across the top of the Agenda Tab is a toolbar containing a set of functionality which you
may use when creating your agenda. These items are:

I.L?

- Undo Button - The Undo Button allows you to undo your previous actions. You

may press the undo button multiple times to undo multiple actions you have performed
in the text box.

u

1

- Redo Button - The Redo Button allows you to Redo actions you have previously

undone. You may press the redo button multiple times to redo multiple actions you have
undone in the text box.

fin

- Copy Button - The Copy Button allows you to copy any item which has been high-
lighted in the text box. .

* = Cut Button - The Cut Button allows you to cut any item which has been high-
lighted in the text box. The cut item is also stored on the clipboard so you can paste it
elsewhere if you wish.

= _ paste Button - The Paste Button allows you to paste any item which has previ-

ously been copied or cut from the text.
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B Bold Button - The Bold Button is a toggle button you allows you to make high-
lighted text bold. When selected text is already bold or the bold button is pressed the
button will appear in pressed mode.

- Italic Button - The Italic Button is a toggle button you allows you to make high-
lighted text italic. When selected text is already italic or the italic button is pressed the
button will appear in pressed mode.

™ _ strike Thru Button - The Strike Thru Button is a toggle button you allows you to
make highlighted text Strike Thru. When selected text is already in strike thru or the
strike thru button is pressed the button will appear in pressed mode.

U . . :

— - Underline Button - The Underline Button is a toggle button you allows you to
make highlighted text Underlined. When selected text is already underlined or the under-
line button is pressed the button will appear in pressed mode.

5
A Superscript Button - The Superscript Button is a toggle button you allows you to
make highlighted text Superscript. When selected text is already superscript or the su-
perscript button is pressed the button will appear in pressed mode.

A Subscript Button - The Subscript Button is a toggle button you allows you to
make highlighted text Subscript. When selected text is already in subscript or the sub-
script button is pressed the button will appear in pressed mode.

Font: Microsoft Sans Serif = | Font Size: 3 =[5 . .
- Font Style and Size Drop Down Lists -

The Font Style and Size drop down lists allow you to select the font style and size of
your text.

R - Increase and Decrease Font Size Buttons - The Increase and Decrease Font
Size buttons allow you to change the size of your selected font by one size for every

press of the button.

¥

- Image Button - The Image button allows you to select and image to insert into the
text box at the current cursor location.

- Centre Text Button - The Centre Text button allows you to centre text within the
text box
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- Left Align Text Button - The Left Align Text button allows you to left align text
within the text box

- Right Align Text Button - The Right Align Text button allows you to right align text
within the text box

"= - Bullet List Button - The Bullet List button converts highlighted text into a bullet
text list.

=X - Numbered List Button - The Numbered :List button converts highlighted text into
a numbered text list.

M Font Colour Button - The Font Colour button allows you to select the colour of the
text. This applies to both highlighted text and text that you will place in at the current cur-
sor position. When this button is pressed the colour selection panel is displayed from
which you may select the desired colour.

Color Y
Basic colors:

_SEE e i |
Hf FTECNHEHNENR
ENENEENEEN
HENMEEEEEnE
AN EEEEEN
AEEEETE

Custom colors:

[ I
N N I R

Define Custom Colors ==

Cancel

171
171

A

= - Font Background Colour Button - The Font Background Colour button allows
you to select the background colour of the text. This applies to both highlighted text and
text that you will place in at the current cursor position.
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Notes Tab
The Notes tab allows you to write any notes you wish to create and keep about this

Meeting. The Notes tab is a plain text box into which you can add only textural infor-
mation. You may not add any images into this tab.

og! Add Meeting

Meeting Details  Attendees  Agenda Cutcomes / Action ftems  Linke  User Defined Fields

Print Save | | Cancel

Qutcomes / Action Items Tab

The Outcomes / Action Items tab allows you to enter any action items or outcomes
which might arise from the meeting.

ol Add Mezting X

|Mee‘ting Details Aftendees Agenda Motes

i Links  User Defined Fields

Action / Outcome Title Type Description Owiner Due Date Gtatus

| Add Outcome / Action |

| Edit outcome / Action |

| Delete Outcome / Action |

Print | Save || Cancel |
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There are three main buttons on the Outcomes / Action Items tab, these being:

Add Outcome / Action Button - The Add Outcome / Action Button allows new items to
be added to the Outcomes / Actions List. When this button is pressed the Add Meeting
Outcomes & Actions screen is displayed. This screen allows you to enter the following
information for the Action / Outcome Item:

e Title

* Type

¢ Description
e Item Owner
e Due Date

e Status

You may use the Outcome / Action Type drop down box to choose whether this item is
an Action or an Outcome. After entering the required information press the Save button
and the new Outcome / Action item will appear in the Outcomes / Action Items List.

gl Add Meeting Outcomes & Actions 4

Outcome / Action Title:

Outcome [ Action Type:
Action ~

Outcome [/ Action Description:

Item Cwner:

Due Date:  saturday, 6 January 2013 ~
Outcome / Action Status:

Outstanding -

Save Cancel

Edit Outcome / Action Button - The Edit Outcome / Action Button allows you to edit a
selected Outcome / Action Item. The edit screen is in the same format as the Add
screen shown above and when displayed will contain the selected item. Note that while
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editing you cannot change the Outcome / Action Title.

Delete Outcome / Action Button - The Delete Outcome / Action Button allows you to
delete a selected Outcome / Action Item. When the Delete button is selected you will be
prompted as to whether you wish to delete the item or not. Pressing the "Yes" button will
delete the selected item, while pressing the "No" button will retain the item.

Delete Confirmation .4

'H_: Delete ltem: Discussion on latest planetary findings?

Links Tab

The Links tab allows you to add external links to a Meeting Item. These links may be to
any type of item including images, documents or files.

a5l Add Meeting x
Meeting Details  Attendees  Agenda Motes Outcomes / Action ftems  Links  User Defined Fields |
[ [
Link Mame Link Description Link
Image [tem External DeJohm\Documentsh\Art ltems\Dream Warrior\dreamwarriortop20,jp m—
| Delete Link |
| Open Link |
Print Save | | Cancel

Add Button - When the Add Link button is pressed the Add Link screen is displayed.
This screen allows you to both select an external link and name the link.

ol Add Link x

Link Mame: | *

Link Type:
Link: *

| Find Link |

| Save | | Cancel |
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Delete Button - The Delete Link button allows you to delete a selected link.

Open Link - The Open Link button will attempt to open the selected link. If there is an
application which can open and display the link item then the item will be opened auto-
matically in this application, otherwise you will be prompted as to which application to
use to open the link item in.

User Defined Fields Tab

The User Defined Fields tab displays any additional fields which the user has added for
the current Meeting. These fields are added through the Manage Form Fields screen
from within the Setup Tab.

ol Add Meeting »

Meeting Details Attendees Agenda Motes Outcomes / Action kems  Links

User Defined Field Mame Field Type Field Value

meet 1 Strimg Meeting ouitcomes will be stoerd internally
meet 2 Integer 33

Print Save | | Cancel

Edit User Field Button - The Edit User Field button allows you to edit or add the value
to the user defined field, as shown below. You may only add a value which is of the cor-
rect type for the defined field type; string or integer.

) Set String Value x

String Value:

| Save | | Cancel

View User Field Button - The View User Field button allows you to see the field in read
only mode so you wont be able to edit it.
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4.3.2. MANAGE MEETINGS

The Manage Research Meetings screen allows you to Manage Research Meetings you
have already entered into the My Research Tracker application.

This includes the ability to edit and delete meetings as well as adding new meetings di-
rectly from this screen. The My Research Tracker Research Meetings screen is a docka-
ble screen which means you can dock it to various locations around the screen. When
the Research Meetings form is first opened, it will dock to the default location on the
screen as defined by the default dock setting My Research Tracker has for this screen.
However, you can use the Form Options screen, accessible from the Set Up tab, to de-
fine where you wish this screen to be docked in the future. You may even define the
form to be undocked when opened, in which case it will act as a document style screen
within the application.

The image below shows the Manage Research Meetings screen when first opened. You
may drag and drop meeting items between various folders within the Meeting Tree.

Manage Meetings - P X

Carwe |G a | ELL |
Research Meetings

The available buttons across the top of this form are:

i |

~ - Refresh Button - The Refresh button refreshes all items in the tree.When you add
or edit an item you can use the Refresh button to refresh the Research Meetings tree
with the updated items.

|
" _ Add Folder Button - The Add Folder button allows you to add additional folders
to the Research Meeting tree, thus allowing you to group Research Meetings into fold-
ers. When you press the Add Folder button you will be prompted for the new folder
name. Note that you cannot have two folders with the same name within the Research

Meetings tree.

¥ . Delete Folder Button - The Delete Folder button allows you to delete folders from
within the Research Meetings tree. When you press the Delete Folder button you will be
prompted to continue with the deletion. Note that when you delete a folder you will no
longer be able to access the Research Meetings that were in that folder.
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- Expand All Button - The Expand All button expands all the folders in the Re-
search Meeting tree in a single action.

- Expand Current Button - The Expand Current button expands only the currently
selected folder, but none of the sub-folders.

'ﬁ,
- Collapse All Button - The Collapse All button collapses all the folders in a single
action leaving only the Research Meetings folder showing at the top of the form.

- Collapse Current Button - The Collapse Current button collapses only the cur-
rently selected folder.

2
"= - New ltem Button - The New Item button, when pressed, opens the Add New Re-
search Meeting form

ES Edit Item Button - The Edit Item button opens the selected Research Meeting for
editing,

X Delete Item Button - The Delete Item button deletes the currently selected Re-
search Meeting. When pressed a form will be displayed prompting you as to whether
you really wish to delete this item. Once deleted a Research Note cannot be retrieved.

Manage Meetings & X

e |TGE A EILL
= Research Meetings
International Symposium Mesting
Planetary Science Meeting 25 - 12 -17
B Weekly Meetings
Meeting 1-12-17
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Note the pin icon in the top right corner of the Research Meetings screen. When pressed
this button allows the Research Meetings form to be hidden at the side of the screen, as

show below.

By hovering the mouse over this tab the window will slide out. Repress the pin icon to

make it stay open.

| sEuljaay abGeuew |

sGupaa |y abeuey

Manage Meetings

Caw | GE AR ElLL -

B |z Research Meetings
Internaticnal Sympesium Meeting
Planetary Science Meeting 25 - 12 -17
B = Weekly Meetings

Meeting 1-12-17
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4.4. TASKS

The Research Tasks area allows you to enter and store all your Research Tasks.

Research Task information may be placed into different categories as defined by you.
These categories may be configured through the Research Tasks Categories screen in
the Setup Tab. You may also add additional user define fields to the Research Meetings
screen through the Manage Form Fields screen via the Setup Tab.

4.4.1. ADD TASK

The Add Research Task screen allows you to add new Research Tasks to the My Col-
lections research project.

The Add Task screen is show below and consists of the follow four tabs, each of which
is described in more detail below.:

e Task Summary

e Task Details

e Links

e User Defined Fields

The Research Task screen also has three main buttons along the bottom for the screen.

Print Button - The Print button allows you to print a copy of the data in the form.

Save Button - The Save button first validates that all mandatory fields have been pro-
vided and then saves the data and closes the screen. If any of the mandatory fields have
not been provided then an appropriate error message is displayed.

Cancel Button - The Cancel button discards all information in the screen and closes it.
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Task Summary Tab

The Task Summary Tab allows you to enter the following information:
e Task Title

e Short Description

e Task Category

e Due Date and Time

e Current Completion Status

e Percentage Complete

Items marked with an orange asterisks are mandatory fields and must be completed be-
fore the Research Task can be saved.

a5l Add Task x

Task Summary  Task Details Links  User Defined Fields

Task Title: Review Online Exoplanet DB for Planet X &

Short Description: |Review onlibne database for sigfns of planet ¥ exiostance *
Task Category: |Planatery Search - | *
Due Date: |Sunday, 28 January 2018 = % Due Time: [5:00 M (B) 5| *
Current Status: Mot Started ki Percentage Completen 0 E

| i Save | | Cancel |
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Task Details Tab

The Research Tasks Details tab allow you to enter more detailed task information. It pro-
vides a rich text box into which you can enter both text and images. The toolbar situated
across the top of this tab proves you with a wide range of functionality with which to en-
ter and format your text and images.

sl Add Task x

Save Cancel

The available toolbar items are:

I.9

- Undo Button - The Undo Button allows you to undo your previous actions. You
may press the undo button multiple times to undo multiple actions you have performed
in the text box.

' _Redo Button - The Redo Button allows you to Redo actions you have previously
undone. You may press the redo button multiple times to redo multiple actions you have

undone in the text box.

[

- Copy Button - The Copy Button allows you to copy any item which has been high-
lighted in the text box. .

“ = Cut Button - The Cut Button allows you to cut any item which has been high-
lighted in the text box. The cut item is also stored on the clipboard so you can paste it
elsewhere if you wish.

d=

- Paste Button - The Paste Button allows you to paste any item which has previ-
ously been copied or cut from the text.
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B Bold Button - The Bold Button is a toggle button you allows you to make high-
lighted text bold. When selected text is already bold or the bold button is pressed the
button will appear in pressed mode.

- Italic Button - The Italic Button is a toggle button you allows you to make high-
lighted text italic. When selected text is already italic or the italic button is pressed the
button will appear in pressed mode.

™ _ strike Thru Button - The Strike Thru Button is a toggle button you allows you to
make highlighted text Strike Thru. When selected text is already in strike thru or the
strike thru button is pressed the button will appear in pressed mode.

U . . :

— - Underline Button - The Underline Button is a toggle button you allows you to
make highlighted text Underlined. When selected text is already underlined or the under-
line button is pressed the button will appear in pressed mode.

5
A Superscript Button - The Superscript Button is a toggle button you allows you to
make highlighted text Superscript. When selected text is already superscript or the su-
perscript button is pressed the button will appear in pressed mode.

A Subscript Button - The Subscript Button is a toggle button you allows you to
make highlighted text Subscript. When selected text is already in subscript or the sub-
script button is pressed the button will appear in pressed mode.

Font: Microsoft Sans Serif = | Font Size: 3 = 7] . .
- Font Style and Size Drop Down Lists -

The Font Style and Size drop down lists allow you to select the font style and size of
your text.

.
Smdy Increase and Decrease Font Size Buttons - The Increase and Decrease Font
Size buttons allow you to change the size of your selected font by one size for every

press of the button.

¥

- Image Button - The Image button allows you to select and image to insert into the
text box at the current cursor location.

- Left Align Text Button - The Left Align Text button allows you to left align text
within the text box
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- Right Align Text Button - The Right Align Text button allows you to right align text
within the text box

"= - Bullet List Button - The Bullet List button converts highlighted text into a bullet
text list.

- - Numbered List Button - The Numbered :List button converts highlighted text into
a numbered text list.

e Font Colour Button - The Font Colour button allows you to select the colour of the
text. This applies to both highlighted text and text that you will place in at the current cur-
sor position. When this button is pressed the colour selection panel is displayed from
which you may select the desired colour.

Color >
Basic colors:

H/ EFHE[ H NN
B FEMNHNENR
EENNEENEER
EN A EEEER
EEEEEEEN
N BN el I

Custom colors:

N N I R
[ rrrr

Define Custom Colors ==

Cancel

11
11

A

"~ - Font Background Colour Button - The Font Background Colour button allows
you to select the background colour of the text. This applies to both highlighted text and
text that you will place in at the current cursor position.
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Links Tab

The links tab allows you to add external links to this Task Item. These links may be to
any type of item including images, documents or files.

el Add Task x
| Task Summary Task Details LUnks  User Defined Fields
T T T
Link Mame Link Description Lirk
Artists Image of Planet X External DiJohm\Documents\Art [temsiDream Warrior\860852_10200465408 | S |
elete Lin

Article about Planet X External DiJohn\Documents\Astrono my\ASTS0001 - Astrobiolagy and the O S

| Open Link |
Print Save | | Cancel

Add Button - When the Add Link button is pressed the Add Link screen is displayed.
This screen allows you to both select an external link and name the link.

- -

odl Add Link X
Link Name: | *
Link Type:
Link: *
gt |
| sme || Cancel |

Delete Button - The Delete Link button allows you to delete a selected link

Open Link - The Open Link button will attempt to open the selected link. If there is an
application which can open and display the link item then the item will be opened auto-
matically in this application, otherwise you will be prompted as to which application to
use to open the link item in.
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User Defined Fields Tab

The User Defined Fields tab displays any additional fields which the user has added for
Research Notes. These fields are added through the Manage Form Fields screen from
within the Setup Tab.

ol Add Task x

Task Summary Task Detals Links |

User Defined Field Name Field Value
date fied| xx Date Saturday, 5 August 2017
integ field Integer -7
task field 1 String 55553

| Edit User Field |

[ Pt |

Save | | Cancel

Edit User Field Button - The Edit User Field button allows you to edit or add the value
to the user defined field, as shown below. You may only add a value which is of the cor-
rect type for the defined field type; string or integer.

) Set String Value x

Strirg Value:

Save | | Cancel

View User Field Button - The View User Field button allows you to see the field in read
only mode so you will not be able to edit it.
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4.4.2. MANAGE TASKS

The Manage Research Tasks screen allows you to manage existing Research Tasks
within the current project. This not only includes the ability to edit and delete existing
Task Items but also allows you to add new Tasks directly from this Screen.

The Research Tasks screen is a dockable screen which means you can dock it to vari-
ous locations around the screen. When the Research Tasks screen is first opened it will
dock to the default side of the screen as defined by the My Research Tracker application
settings. However, you can use the Form Options screen, available from the Set Up tab
to define where you wish this form will be docked in the future. You may even define the
form to be undocked when opened, in which case it will act as a document style form
within the application. The image below shows the Manage Research Tasks form when
first opened and with the Research Meetings folder structure closed.

Note that items contained within the tree may be dragged and dropped to repositioning
them on either the same level; or dropped into folders on different levels.

Manage Tasks > & X

S |G @Ed ElLL |-
Research Tasks

The available buttons across the top of this form are:

|

~ - Refresh Button - The Refresh button refreshes all items in the tree. When you
add or edit an item you can use the Refresh button to refresh the Research Tasks tree
with the updated items.

I )
™ - Add Folder Button - The Add Folder button allows you to add additional folders

to the Research Tasks tree, thus allowing you to group Research Tasks into folders.
When you press the Add Folder button you will be prompted for the new folder name.
Note that you cannot have two folders with the same name within the Research Tasks
tree.

® - Delete Folder Button - The Delete Folder button allows you to delete folders from

within the Research Tasks Tasks tree. When you press the Delete Folder button you will
be prompted to continue with the deletion. Note that when you delete a folder you will no
longer be able to access the Research Tasks that were in that folder.
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- Expand All Button - The Expand All button expands all the folders in the Re-
search Tasks tree in a single action.

- Expand Current Button - The Expand Current button expands only the currently
selected folder, but none of the sub-folders.

'ﬁ,
- Collapse All Button - The Collapse All button collapses all the folders in a single
action leaving only the Research Tasks folder showing at the top of the form.

- Collapse Current Button - The Collapse Current button collapses only the cur-
rently selected folder.

=
L=

- New Item Button - The New Item button, when pressed, opens the Add New Re-
search Tasks form

ESI Edit Item Button - The Edit Item button opens the selected Research Task for ed-
iting,

X Delete Item Button - The Delete Item button deletes the currently selected Re-
search Task. When pressed a form will be displayed prompting you as to whether you
really wish to delete this item. Once deleted a Research Task cannot be retrieved.

Manage Tasks * P X

e |G a3 ELL
= Research Tasks
Review Planetary DB
Locate Possible Planet X Candidates
= Compteted Tasks
Setup and Configure GRITS Software
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Note the pin icon in the top right corner of the Research Tasks screen. When pressed
this button allows the Research Tasks form to be hidden at the side of the screen, as

show below.

syse] abeue|s

By hovering the mouse over this tab the window will slide out. Repress the pin icon to
make it stay open.

Manage Tasks * ) X
! . sy o M
5 _;'_,..}ug,. 'f‘:-_.r : u%l_"""i(_ 5

syse] afeuepy

B | Research Tasks
Review Planetary DB
Locate Possible Planet X Candidates
B | Compteted Tasks
Setup and Configure GRITS Software
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4.5. PUBLICATIONS

The Research Publications section of My Research Tracker allows you to enter and
manage all your Research Tasks. Using the Add Research Publications screen you can
enter all your Research Publications information into My Research Tracker and even
categories this information into different categories.

Research Publication Categories may be added and managed using the Research Pub-
lications Categories screen accessible via the Setup Tab. Additional functionality within
the My Research Tracker application also provides you with the ability to add user define
fields to the Research Publication item. This may be done via the Manage Form Fields
screen available through though the My Research Tracker Setup tab.

4.5.1. ADD PUBLICATION

The Add Research Publication screen allows you to add new Research Publication infor-
mation into the My Research Tracking system. The Add Publication screen is shown be-
low and consists of the follow tabs, each of which is described in this section:

’. Publication Item Summary
¢ Publication Item Details

e Links

e User Defined Fields

The Research Publication screen has three main buttons along the bottom of the
screen.

Print Button - The Print button allows you to print a copy of the data in the form.

Save Button - The Save button first validates that all mandatory fields have been pro-
vided and then saves the data and closes the form. If any of the mandatory fields have
not been provided then an appropriate error message is displayed.

Cancel Button - The Cancel button discards all information in the form and closes it.
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Publication ltem Summary Tab

The Publication Item Summary tab allows you to enter the following information:
¢ Publication Title

¢ Publication Category

¢ Publication Author and Year

e Journal or Publication it appeared in

¢ Publisher, Place of Publication, Page Numbers and total number or Pages

e ISBN or ISSN Number of the Publication or Journal

Items marked with an orange asterisks are mandatory fields and must be completed be-
fore the Research Publication Item can be saved.

ol Add Publication x

Fublication tem Summary = Publication tem Details Links ~ User Defined Fields

Publication Title:

Publication Category: |33a T

Author:

Year:

Journal / Publication:

Publisher:

Place of Publication: ISBM / 155N Mumber:

Page Mumbers: Total Mumber of Pages:

| Print Save | | Cancel |
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Publication Item Details Tab

The Research Publication Item Details tab allow you to enter more detailed information
relating to the publication item. It provides a rich text box into which you can enter both
text and images. The toolbar situated across the top of this tab proves you with a wide
range of functionality with which to enter and format your text and images.

oL Add Publication x

) sof B I U e = =P Font Script MTBold  ~ |Font Size: 24 TAABEEESEE A AL

Print Save Cancel

The available toolbar items are:

"9

- Undo Button - The Undo Button allows you to undo your previous actions. You

may press the undo button multiple times to undo multiple actions you have performed
in the text box.

e |

1

- Redo Button - The Redo Button allows you to Redo actions you have previously

undone. You may press the redo button multiple times to redo multiple actions you have
undone in the text box.

I~

- Copy Button - The Copy Button allows you to copy any item which has been high-
lighted in the text box. .

% = Cut Button - The Cut Button allows you to cut any item which has been high-
lighted in the text box. The cut item is also stored on the clipboard so you can paste it
elsewhere if you wish.

= _ paste Button - The Paste Button allows you to paste any item which has previ-

ously been copied or cut from the text.
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B Bold Button - The Bold Button is a toggle button you allows you to make high-
lighted text bold. When selected text is already bold or the bold button is pressed the
button will appear in pressed mode.

- Italic Button - The Italic Button is a toggle button you allows you to make high-
lighted text italic. When selected text is already italic or the italic button is pressed the
button will appear in pressed mode.

™ _ strike Thru Button - The Strike Thru Button is a toggle button which allows you to
make highlighted text Strike Thru. When selected text is already in strike thru or the
strike thru button is pressed the button will appear in pressed mode.

U . . . :

— - Underline Button - The Underline Button is a toggle button which allows you to
make highlighted text Underlined. When selected text is already underlined or the under-
line button is pressed the button will appear in pressed mode.

A Superscript Button - The Superscript Button is a toggle button which allows you
to make highlighted text Superscript. When selected text is already superscript or the su-
perscript button is pressed the button will appear in pressed mode.

A Subscript Button - The Subscript Button is a toggle button which allows you to
make highlighted text Subscript. When selected text is already in subscript or the sub-
script button is pressed the button will appear in pressed mode.

Font: Microsoft Sans Serif = | Font Size: 3 =[5 . .
- Font Style and Size Drop Down Lists -

The Font Style and Size drop down lists allow you to select the font style and size of
your text.

R - Increase and Decrease Font Size Buttons - The Increase and Decrease Font
Size buttons allow you to change the size of your selected font by one size for every

press of the button.

¥

- Image Button - The Image button allows you to select and image to insert into the
text box at the current cursor location.

- Centre Text Button - The Centre Text button allows you to centre text within the
text box
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- Left Align Text Button - The Left Align Text button allows you to left align text
within the text box

- Right Align Text Button - The Right Align Text button allows you to right align text
within the text box

"= - Bullet List Button - The Bullet List button converts highlighted text into a bullet
text list.

=X - Numbered List Button - The Numbered :List button converts highlighted text into
a numbered text list.

M Font Colour Button - The Font Colour button allows you to select the colour of the
text. This applies to both highlighted text and text that you will place in at the current cur-
sor position. When this button is pressed the colour selection panel is displayed from
which you may select the desired colour.

Color Y
Basic colors:

_SEE e i |
Hf FTECNHEHNENR
ENENEENEEN
HENMEEEEEnE
AN EEEEEN
AEEEETE

Custom colors:

[ I
N N I R

Define Custom Colors ==

Cancel

171
171

A

= - Font Background Colour Button - The Font Background Colour button allows
you to select the background colour of the text. This applies to both highlighted text and
text that you will place in at the current cursor position.
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Links Tab

The Links tab allows you to add external links to Publication Item. These links may be to
any type of item, including images, documents or files.

o Add Publication X
| Publication kem Summary Publication ttem Details  Links  User Defined Fields |
Link Mame Link Descripton Link
Mars Trajectory External DiJohn\Documents'\Astronomy AST30001 - Astrobiology and the Crigins of Li
Viking 1 images External DiJohnDocuments\Astronomy\ASTE0001 - Astrobiology and the Origins of Li | Delete Link |
| Open Link |
| Print Save | | Cancel |

Add Button - When the Add Link button is pressed the Add Link screen is displayed.
This screen allows you to both select an external link and name the link.

-

odl Add Link X
Link Name: | *
Link Type:
Link: *
gt |
[ soe ][ cone ]

Delete Button - The Delete Link button allows you to delete a selected link

Open Link - The Open Link button will attempt to open the selected link. If there is an
application which can open and display the link item then the item will be opened auto-
matically in this application, otherwise you will be prompted as to which application to
use to open the link item in.
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User Defined Fields Tab

The User Defined Fields tab displays any additional fields which the user has added for
Research Publication. These fields are added through the Manage Form Fields screen
from within the Setup Tab.

o Add Publication *x
Publication tem Summary Publication tem Details  Links
User Defined Field Mame Field Type Field Value

aaa String

ee Date Saturday, 5 August 2017

eee String rrr

[ Eait |
| Print | Save | | Cancel |

Edit User Field Button - The Edit User Field button allows you to edit or add the value
to the user defined field, as shown below. You may only add a value which is of the cor-
rect type for the defined field type; string or integer.

) Set String Value x

String Value:

| Save | | Cancel

View User Field Button - The View User Field button allows you to see the field in read
only mode so you wont be able to edit it.
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4.5.2. MANAGE PUBLICATIONS

The Manage Publications screen allows you to manage existing Research Publications
which have already been entered into the My Research Tracker application. This allows
for the editing and deletion of existing items as well as the ability to add new items di-
rectly from this screen.

The Manage Research Publications screen is a dockable screen which means you may
dock it to various locations around the screen. When the Research Publications form is
first opened it docks to the default docking location as specified by the My Research
Tracker application. However, you can use the Form Options screen found within the
Setup tab of the application to define where you wish this screen to be docked in the fu-
ture. You may even define the form to be undocked when opened, in which case it will
act as a document style screen within the application.

The image below shows the Manage Publications screen when first opened. Note that
items contained within the Research Publications tree may be dragged and dropped
within the tree to allow for their repositioning on either the same level or different levels
with the Publications Tree.

Manage Publications * & X

e |Gl A B ELL

Publication ltems

The available buttons across the top of this form are:

i |

= - Refresh Button - The Refresh button refreshes all items in the tree. When you
add or edit an item you can use the Refresh button to refresh the Publication Items tree
with the updated items.

I )
- Add Folder Button - The Add Folder button allows you to add additional folders

to the Publication Item tree, thus allowing you to group Publication Items into folders.
When you press the Add Folder button you will be prompted for the new folder name.
Note that you cannot have two folders with the same name within the Publication Items
tree.

%< . Delete Folder Button - The Delete Folder button allows you to delete folders from
within the Publication Items tree. When you press the Delete Folder button you will be
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prompted to continue with the deletion. Note that when you delete a folder you will no
longer be able to access the Research Tasks that were in that folder.

- Expand All Button - The Expand All button expands all the folders in the Publica-
tion Items tree in a single action.

- Expand Current Button - The Expand Current button expands only the currently
selected folder, but none of the sub-folders.

'ﬁ,
- Collapse All Button - The Collapse All button collapses all the folders in a single
action leaving only the Publication Items folder showing at the top of the form.

- Collapse Current Button - The Collapse Current button collapses only the cur-
rently selected folder.

2
— - New Item Button - The New Item button, when pressed, opens the Add New Pub-
lication form

ES Edit Item Button - The Edit Item button opens the selected Publication Item for
editing,

X Delete Item Button - The Delete Item button deletes the currently selected Publi-
cation Item. When pressed a form will be displayed prompting you as to whether you re-
ally wish to delete this item. Once deleted a Publication Item cannot be retrieved.

Manage Publications * & X

Carn | B ElLLk
= Publication ltems
Planet X exploration
Planetary Search Methods Reviewed
Does Planet X Really Exist
Planet X Completecd Articles
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Note the pin icon in the top right corner of the Manage Publications form. When pressed
this button allows the Manage Publications form to be hidden at the side of the screen,
as show below.

| s.lmne.*:uqndal‘]p.up.w|

By hovering the mouse over this tab, the window will slide out. Repress the pin icon to
make it stay open.

Manage Publications v 4 X

‘Euh!.- I-'::?-_r‘: _"‘ EE’L 5

B |z Publication [terns

Planet X exploration
Planetary Search Methcds Reviewed
Does Planet X Really Exist

1 Planet X Completecd Articles

| 5|Jn!]p.::!|qn¢|al"u-*.up.w|
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4.6. SUBJECTS

The Research Subjects section within the My Research Tracker application allows for
the entry and management of any subjects which you may undertake during your re-
search project.

Additional functionality available within this screen includes the ability to use user define
fields within the Subject Items to allow for the inclusion of additional information in these
items beyond that which is provided as standard within the My Research Tracker appli-
cation. The User Defined Fields for this and other screen within My Research Tracker
may be managed via the Manage Form Fields screen which can be found in the Setup
tab of the application.

The Subject and Subject Notes functionality is described in greater detail in the following
subsections.

4.6.1. ADD SUBIJECT

The Add Research Subject screen allows for the addition of new Subjects that you may
undertake during your research project.

The Add Subject screen is show below and consists of the follow tabs, each of which is
described in more detail in the following sections of this help page.:

e Subject Summary
e Subject Outline
e Links

e User Defined Fields

The Research Subject screen has three main buttons along the bottom, these being:

Print Button - The Print button allows you to print a copy of the data in the form.

Save Button - The Save button first validates that all mandatory fields have been pro-
vided and then saves the data and closes the form. If any of the mandatory fields have
not been provided then an appropriate error message is displayed.

Cancel Button - The Cancel button discards all information in the form and closes it.
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Subject Summary Tab

The Subject Summary tab allows you to enter the following information:
e Subject Name

e Subject Code

e Subject Semester

e Year Subject is Undertaken

e Name of the Lecturer (Optionally)

e Name of the Tutor (Optionally)

Items marked with an orange asterisks are mandatory fields and must be completed be-
fore the Research Publication Item can be saved.

ol Add Subject

Subject Summary  Subject Outline Links  User Defined Fields

Subject Name: |Interstellar Exoplanet Searching *
Subject Code: RSCHE08
Semester: |2
Year (2018 *
Lecturer: | Prof. J. Smith

Tutor: |Dr. R House|

‘ Print Save ‘ | Cancel ‘

Subject Outline Tab

The Subject Outline tab allow you to enter more detailed information relating to the out-
line of the subject and what the subject is about. It provides a rich text box into which
you can enter both text and images. The toolbar situated across the top of this tab pro-
vides you with a wide range of functionality with which to enter and format your text and
images.

a5 Add Subject
Subject Summary  Subject Outline  Links  User Defined Fields

D 2of £ B T U e = Font Cambria ~ Font Size: 12 -lAAE S AN

This subject is about methods used to find distant planets‘|

| Print Save ‘ | Cancel |
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The available toolbar items are:

59

- Undo Button - The Undo Button allows you to undo your previous actions. You
may press the undo button multiple times to undo multiple actions you have performed
in the text box.

¥ _Redo Button - The Redo Button allows you to Redo actions you have previously

undone. You may press the redo button multiple times to redo multiple actions you have
undone in the text box.

fin

- Copy Button - The Copy Button allows you to copy any item which has been high-
lighted in the text box. .

% = Cut Button - The Cut Button allows you to cut any item which has been high-
lighted in the text box. The cut item is also stored on the clipboard so you can paste it
elsewhere if you wish.

= _ paste Button - The Paste Button allows you to paste any item which has previ-

ously been copied or cut from the text.

B Bold Button - The Bold Button is a toggle button you allows you to make high-
lighted text bold. When selected text is already bold or the bold button is pressed the
button will appear in pressed mode.

7 . . : .

- Italic Button - The Italic Button is a toggle button you allows you to make high-
lighted text italic. When selected text is already italic or the italic button is pressed the
button will appear in pressed mode.

™ _ strike Thru Button - The Strike Thru Button is a toggle button you allows you to
make highlighted text Strike Thru. When selected text is already in strike thru or the
strike thru button is pressed the button will appear in pressed mode.

U . . :

— - Underline Button - The Underline Button is a toggle button you allows you to
make highlighted text Underlined. When selected text is already underlined or the under-
line button is pressed the button will appear in pressed mode.

5
A Superscript Button - The Superscript Button is a toggle button you allows you to
make highlighted text Superscript. When selected text is already superscript or the su-
perscript button is pressed the button will appear in pressed mode.
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A Subscript Button - The Subscript Button is a toggle button you allows you to
make highlighted text Subscript. When selected text is already in subscript or the sub-
script button is pressed the button will appear in pressed mode.

Font: Microsoft Sans Serif = | Font Size: 3 = 7] . .
- Font Style and Size Drop Down Lists -

The Font Style and Size drop down lists allow you to select the font style and size of
your text.

+
. Increase and Decrease Font Size Buttons - The Increase and Decrease Font
Size buttons allow you to change the size of your selected font by one size for every
press of the button.

¥

- Image Button - The Image button allows you to select and image to insert into the
text box at the current cursor location.

- Left Align Text Button - The Left Align Text button allows you to left align text
within the text box

- Right Align Text Button - The Right Align Text button allows you to right align text
within the text box

A —

= - Bullet List Button - The Bullet List button converts highlighted text into a bullet
text list.

L Numbered List Button - The Numbered List button converts highlighted text into
a numbered text list.
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e Font Colour Button - The Font Colour button allows you to select the colour of the
text. This applies to both highlighted text and text that you will place in at the current cur-
sor position. When this button is pressed the colour selection panel is displayed from
which you may select the desired colour.

o
=3
2
X

o
2 o

MEEEETE

@
5
[5)
=R
o
Iz

EEEN T ]
EEENETT
EEEENN
EEENET ]
THEEEEE
EEEENT
HEEET

Custom colors:

rrrrr
rrrrr

Define Custom Colors >

Cancel

171
171

A

" - Font Background Colour Button - The Font Background Colour button allows
you to select the background colour of the text. This applies to both highlighted text and
text that you will place in at the current cursor position.

Links Tab

The Links tab allows you to add external links to Subject Item. These links may be to
any type of item, including images, documents, or files.

ol Add Subject

Subject Summary  Subject Outline  Links  User Defined Fields

Link Name Link Description Link Add Link

f

Article for Project 1 External D#JohnDocuments\Astronomy\A5T80001 - Astrobiology and the O
| Delete Link |

| Open Link |

| Print
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Add Button - When the Add Link button is pressed the Add Link screen is displayed.
This screen allows you to both select an external link and name the link.

ol Add Link A

Link Mame:

Link Type:
Lirk: *
Find Link

Save Canicel

Delete Button - The Delete Link button allows you to delete a selected link

Open Link - The Open Link button will attempted to open the selected link. If there is an
application which can open and display the link item then the item will be opened auto-
matically in this application, otherwise you will be prompted as to which application to
use to open the link item in.
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User Defined Fields Tab

The User Defined Fields tab displays any additional fields which the user has added for
Research Subject item. These fields are added through the Manage Form Fields screen
from within the Setup Tab.

ol Add Subject x
Subject Summary  Subject Outline  Links ~ User Defined Fields
User Defined Field Mame Field Type Field Value
subject 1 String sub-subject notes
suub 2 Integer 3
Edit
| Print | Save | | Cancel ‘

Edit User Field Button - The Edit User Field button allows you to edit or add the value
to the user defined field, as shown below. You may only add a value which is of the cor-
rect type for the defined field type; string or integer.

) Set String Value x

String Value:

| Save | | Cancel

View User Field Button - The View User Field button allows you to see the field in read
only mode so you wont be able to edit it.
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4.6.2. MANAGE SUBIJECTS

The Manage Subjects screen allows you to manage any Research Subjects you under-
take during your research project. This includes the ability to edit and delete existing
Subject items as well as the ability to add new Subjects directly from the Manage Sub-
jects screen.

The My Research Tracker Manage Research Subjects screen is a dockable screen
which meanings that you may dock this screen at various locations around the screen
When the Research Subject screen is first opened it will dock to the default screen loca-
tion as defined within the My Research Tracker application. However you may use the
Form Options screen, available from the Setup tab, to define where you wish this screen
to docked in the future. You may even define the form to be undocked when opened, in
which case it will act as a document style form within the application.

The image below shows the Manage Subjects screen when first opened. Note that the
items contained within the Subjects tree may also be dragged and dropped allowing for
them to be easily repositioning within the Subjects structure tree.

Manage Subjects v & X

e |G ElLk
Research Subjects

The available buttons across the top of the Manage Subjects screen are:

i |

~ - Refresh Button - The Refresh button refreshes all items in the tree. When you
add or edit an item you can use the Refresh button to refresh the Subjects tree with the
updated items.

I )
- Add Folder Button - The Add Folder button allows you to add additional folders

to the Subjects Item tree, thus allowing you to group Subject Items into folders. When
you press the Add Folder button you will be prompted for the new folder name. Note that
you cannot have two folders with the same name within the Subject Items tree.
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¥ - Delete Folder Button - The Delete Folder button allows you to delete folders from
within the Subject Items tree. When you press the Delete Folder button you will be
prompted to continue with the deletion. Note that when you delete a folder you will no
longer be able to access the Subject Items that were in that folder.

- Expand All Button - The Expand All button expands all the folders in the Subject
Items tree in a single action.

- Expand Current Button - The Expand Current button expands only the currently
selected folder, but none of the sub-folders.

'ﬁ,
- Collapse All Button - The Collapse All button collapses all the folders in a single
action leaving only the Research Subjects folder showing at the top of the form.

- Collapse Current Button - The Collapse Current button collapses only the cur-
rently selected folder.

=
L =1

- New Item Button - The New Item button, when pressed, opens the Add New Re-
search Subject form

£ Edit Item Button - The Edit Item button opens the selected Subject Item for edit-
ing,

X Delete Item Button - The Delete Item button deletes the currently selected Sub-
ject Item. When pressed a form will be displayed prompting you as to whether you really
wish to delete this item. Once deleted a Subject cannot be retrieved.

Manage Subjects v & X

Carws |G A ElLL
= Research Subjects
Planetary Search Methedologies
Astrophysics Thecry
Planetary Research Theory
Last Years Subjects 2017
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Note the pin icon in the top right corner of the Manage publications screen. When
pressed this button allows the Manage Publications form to be hidden at the side of the
screen, as show below.

| r.].m!'qlmal’mlmw| ‘

By hovering the mouse over this tab the window will slide out. Repress the pin icon to
make it stay open.

IManage Subjects * # X

J:j-rl-h!- IFT: = —"' L%lf*_ =
B =i Research Subjects

Planetary Search Methodologies
Astrophysics Theory

| spalng abeuep |

Planetary Research Thecry
£1 Last Years Subjects 2017
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4.6.3. ADD SUBIJECT NOTES

The Add Research Subject Notes screen allows for the addition of new Subjects Notes
against Subjects which you are undertaking during your research project and which
have already been entered into the My Research Tracker application.

The Add Subject Notes screen is show below and consists of the follow tabs, each of
which is described in further detailed in the following sections of this help page.:

e Note Summary
e Note Details
e Links

e User Defined Fields

The Research Subject Note screen also has three buttons available along the bottom of
the screen.

Print Button - The Print button allows you to print a copy of the data in the form.

Save Button - The Save button first validates that all mandatory fields have been pro-

vided and then saves the data and closes the form. If any of the mandatory fields have
not been provided then an appropriate error message is displayed.

Cancel Button - The Cancel button discards all information in the form and closes it.

Note Summary Tab

The Note Summary tab allows you to:

¢ Select the Subject associated with this Subject Note

¢ View the Subject Year and Semester for the selected Subject
¢ Enter the Subject Note Title

¢ Enter the Date and Time for this Subject Note

Iltems marked with an orange asterisks are mandatory fields and must be completed be-
fore the Research Publication Item can be saved.
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oS! Add Subject Note

Mote Summary  Mote Details Links ~ User Defined Fields

Subject: |AST3012 - Astrophysics Theary 7

Subject Year: 2017 Subject Semester: |1

Maote Title:  Introductory Information

Mote Date:  Monday, 19 March 2018 - | MoteTime: 11:30AM (D) &

| Print | Save | | Cancel |

Note Details Tab

The Notes Details tab allow you to enter the detailed note information. It provides a rich
text box into which you can enter both text and images. The toolbar situated across the
top of this tab proves you with a wide range of functionality with which to enter and for-
mat your text and images.

a5 Add Subject
Subject Summary  Subject Outline  Links  User Defined Fields

DA s =B T U e S = font/Camoria - Font Size: 12 My w-v-| ECEHMAL

This subject is about methods used to find distant planets‘|

‘| Print | Save ‘ | Cancel |

The available toolbar items are:

2 - Undo Button - The Undo Button allows you to undo your previous actions. You
may press the undo button multiple times to undo multiple actions you have performed
in the text box.

'® _Redo Button - The Redo Button allows you to Redo actions you have previously
undone. You may press the redo button multiple times to redo multiple actions you have
undone in the text box.

I

- Copy Button - The Copy Button allows you to copy any item which has been high-
lighted in the text box. .
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* = Cut Button - The Cut Button allows you to cut any item which has been high-
lighted in the text box. The cut item is also stored on the clipboard so you can paste it
elsewhere if you wish.

= _ Ppaste Button - The Paste Button allows you to paste any item which has previ-

ously been copied or cut from the text.

B Bold Button - The Bold Button is a toggle button you allows you to make high-
lighted text bold. When selected text is already bold or the bold button is pressed the
button will appear in pressed mode.

! . . . . .

- Italic Button - The Italic Button is a toggle button which allow you to make high-
lighted text italic. When selected text is already italic or the italic button is pressed the
button will appear in pressed mode.

™ _ Strike Thru Button - The Strike Thru Button is a toggle button you allows you to
make highlighted text Strike Thru. When selected text is already in strike thru or the
strike thru button is pressed the button will appear in pressed mode.

U . . :

— - Underline Button - The Underline Button is a toggle button you allows you to
make highlighted text Underlined. When selected text is already underlined or the under-
line button is pressed the button will appear in pressed mode.

A Superscript Button - The Superscript Button is a toggle button you allows you to
make highlighted text Superscript. When selected text is already superscript or the su-
perscript button is pressed the button will appear in pressed mode.

A Subscript Button - The Subscript Button is a toggle button you allows you to
make highlighted text Subscript. When selected text is already in subscript or the sub-
script button is pressed the button will appear in pressed mode.

Font: Microsoft Sans Serif = | Font Size: 8 ~ 5] . .
- Font Style and Size Drop Down Lists -

The Font Style and Size drop down lists allow you to select the font style and size of
your text.

R - Increase and Decrease Font Size Buttons - The Increase and Decrease Font
Size buttons allow you to change the size of your selected font by one size for every
press of the button.
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H

- Image Button - The Image button allows you to select and image to insert into the
text box at the current cursor location.

- Left Align Text Button - The Left Align Text button allows you to left align text
within the text box

- Right Align Text Button - The Right Align Text button allows you to right align text
within the text box

A —

“= - Bullet List Button - The Bullet List button converts highlighted text into a bullet
text list.

- - Numbered List Button - The Numbered List button converts highlighted text into
a numbered text list.

M Font Colour Button - The Font Colour button allows you to select the colour of the
text. This applies to both highlighted text and text that you will place in at the current cur-
sor position. When this button is pressed the colour selection panel is displayed from
which you may select the desired colour.
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Custom colors:

.
I

171

Define Custom Colars >

Cancel

“* _Font Background Colour Button - The Font Background Colour button allows

you to select the background colour of the text. This applies to both highlighted text and
text that you will place in at the current cursor position.
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Links Tab

The Links tab allows you to add external links to Subject Note Item. These links may be
to any type of item, including images, documents or files.

oS Add Subject Mote

| Note Summary Note Details Links  User Defined Fields

Link Mame Link Description Link -
Add Link

Viking 1 image External D¥John\DocumentshAstronomy\ASTE0001 - Astrobiology and the O —————————
| Delete Link |

| Open Link |

| Print Save [ cancer |

Add Button - When the Add Link button is pressed the Add Link screen is displayed.
This screen allows you to both select an external link and name the link.

ol Add Link x

Link Mame: |

Link Type:

Lirkz *

| Find Link |

| Save | | Cancel |

Delete Button - The Delete Link button allows you to delete a selected link

Open Link - The Open Link button will attempt to open the selected link. If there is an
application which can open and display the link item then the item will be opened auto-
matically in this application, otherwise you will be prompted as to which application to
use to open the link item in.
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User Defined Fields Tab

The User Defined Fields tab displays any additional fields which the user has added for
Research Subject Note item. These fields are added through the Manage Form Fields
screen from within the Setup Tab.

otl Add Subject Note *
Mote Summary Mote Details Links = User Defined Fields
User Defined Field Name Field Type Field Value
sub note 1 String Additional item info in link
Edit
| Print | Save | | Cancel |

Edit User Field Button - The Edit User Field button allows you to edit or add the value
to the user defined field, as shown below. You may only add a value which is of the cor-
rect type for the defined field type; string or integer.

) Set String Value x

String Value:

| Save | | Cancel

View User Field Button - The View User Field button allows you to see the field in read
only mode so you wont be able to edit it.
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4.6.4. MANAGE SUBJECT NOTES

The Manage Subjects Notes screen allows for the management of existing Research
Subjects Notes within the My Research Tracker application. This functionality includes
the ability to not only edit and delete existing Subject Note items but also to add new
Subject Notes directly from this screen.

The Manage Subject Notes screen is dockable which means that you may dock it to var-
ious locations around the screen When the Research Subject Notes form is first opened
it will automatically dock to the default side of the screen as defined by the My Research
Tracker application settings. However, you may use the Form Options screen available
from the Setup tab to re-define where you wish this form to be docked when it ios
opened in the future. You may even define the form to be undocked when opened, in
which case it will act as a document style form within the application.

The image below shows the Manage Subject Notes screen when first opened . Note that
items contained within the Subject Notes tree may be dragged and dropped within the
tree structure in order to reposition them within the tree.

Manage Subject Motes - 2 X

Tarws |G Ed 2Lk |
Research Subject Notes

The available buttons across the top of the Manage Subject Notes screen are:

i |

~ - Refresh Button - The Refresh button refreshes all items in the tree. When you
add or edit an item you can use the Refresh button to refresh the Subjects tree with the
updated items.

I )
- Add Folder Button - The Add Folder button allows you to add additional folders

to the Subjects Item tree, thus allowing you to group Subject Items into folders. When
you press the Add Folder button you will be prompted for the new folder name. Note that
you cannot have two folders with the same name within the Subject Items tree.
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¥ - Delete Folder Button - The Delete Folder button allows you to delete folders from
within the Subject Items tree. When you press the Delete Folder button you will be
prompted to continue with the deletion. Note that when you delete a folder you will no
longer be able to access the Subject Items that were in that folder.

- Expand All Button - The Expand All button expands all the folders in the Subject
Items tree in a single action.

- Expand Current Button - The Expand Current button expands only the currently
selected folder, but none of the sub-folders.

'ﬁ,
- Collapse All Button - The Collapse All button collapses all the folders in a single
action leaving only the Research Subjects folder showing at the top of the form.

- Collapse Current Button - The Collapse Current button collapses only the cur-
rently selected folder.

=
L =1

- New Item Button - The New Item button, when pressed, opens the Add New Re-
search Subject form

£ Edit Item Button - The Edit Item button opens the selected Subject Item for edit-
ing,

X Delete Item Button - The Delete Item button deletes the currently selected Sub-
ject Item. When pressed a form will be displayed prompting you as to whether you really
wish to delete this item. Once deleted a Subject cannot be retrieved.

Manage Subject Motes > £ X

e |'LE A ElLL |
=] Research Subject Notes
Lecture 1
Lecture 2
Lecture 3
Intreductory Information
Research Subject Papers
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Note the pin icon in the top right corner of the Manage Publications form. When pressed
this button allows the Manage Publications form to be hidden at the side of the screen,
as show below.

| s2l0p Palng sbeuey |

By hovering the mouse over this tab the window will slide out. Repress the pin icon to
make it stay open.

= |Manage Subject Motes - X
=
- B e e B
S| S aEsE | e BB Lk |-
w
.%r. B o Research Subject Motes
[x}
= Lecture 1
§ Lecture 2
Lecture 3

Intreductory Information
1 Research Subject Papers




GRITS Page 84

4.7.NOTES

The Notes section within the My Research Tracker application allows for the entry and
management of any general notes which you may wish to create during your research
project.

Additional functionality available within this screen includes the ability to use user define
fields within the Subject Items to allow for the inclusion of additional information in these
items beyond that which is provided as standard within the My Research Tracker appli-
cation. The User Defined Fields for this and other screen within My Research Tracker
may be managed via the Manage Form Fields screen which can be found in the Setup
tab of the application.

The Notes functionality is described in greater detail in the following subsections.

4.7.1. ADD NOTE

The Add Note screen allows for the addition of new Note Items within the My Research
Tracker application.

The add Notes screen is show below and consists of the follow tabs, each of which is
detailed below.:

e Note Summary
¢ Note Details
e Links

e User Defined Fields

The Notes screen also has three main buttons along the bottom.

Print Button - The Print button allows you to print a copy of the data in the form.

Save Button - The Save button first validates that all mandatory fields have been pro-
vided and then saves the data and closes the form. If any of the mandatory fields have
not been provided then an appropriate error message is displayed.

Cancel Button - The Cancel button discards all information in the form and closes it.
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Note Summary Tab

The Note Summary tab allows you to:
e Enter the Note Title

e Enter the Note Due Date and Time
¢ Select the Note Category

e Enter a Note Summary

Items marked with an orange asterisks are mandatory fields and must be completed be-
fore the Note can be saved.

uJ Add Note X

Note Summary  Note Details Links  User Defined Fields
Mote Title: Planetary Passings

Note Date: Saturday, 27 January 2018 - | Mote Time: [F32PM (D 7| %

Maote Categary: Planstary extras | *

ot Summary: A list of good oplanetary passing and their viewing
times.

Print Save | | Cancel ‘

Note Details Tab

The Notes Details tab allows you to enter more detailed Note information. It provides a
rich text box into which you can enter both text and images. The toolbar situated across
the top of this tab proves you with a wide range of functionality with which to enter and
format your text and images.

a5l Add Mote x

| Note Summary N |S Links  User Defined Fields

) wof =B T U =S = Font Script MTBold  ~ |Font Size: 24 FAABEEESEEHAAMAL

| Print Save ‘ ‘ Cancel ‘
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The available toolbar items are:

I.L?

- Undo Button - The Undo Button allows you to undo your previous actions. You
may press the undo button multiple times to undo multiple actions you have performed
in the text box.

¥ _Redo Button - The Redo Button allows you to Redo actions you have previously
undone. You may press the redo button multiple times to redo multiple actions you have

undone in the text box.

fin

- Copy Button - The Copy Button allows you to copy any item which has been high-
lighted in the text box. .

* = Cut Button - The Cut Button allows you to cut any item which has been high-
lighted in the text box. The cut item is also stored on the clipboard so you can paste it
elsewhere if you wish.

= _ paste Button - The Paste Button allows you to paste any item which has previ-

ously been copied or cut from the text.

B Bold Button - The Bold Button is a toggle button you allows you to make high-
lighted text bold. When selected text is already bold or the bold button is pressed the
button will appear in pressed mode.

- Italic Button - The Italic Button is a toggle button you allows you to make high-
lighted text italic. When selected text is already italic or the italic button is pressed the
button will appear in pressed mode.

™ _ strike Thru Button - The Strike Thru Button is a toggle button you allows you to
make highlighted text Strike Thru. When selected text is already in strike thru or the
strike thru button is pressed the button will appear in pressed mode.

U . . :

— - Underline Button - The Underline Button is a toggle button you allows you to
make highlighted text Underlined. When selected text is already underlined or the under-
line button is pressed the button will appear in pressed mode.
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5
AL Superscript Button - The Superscript Button is a toggle button you allows you to
make highlighted text Superscript. When selected text is already superscript or the su-
perscript button is pressed the button will appear in pressed mode.

A Subscript Button - The Subscript Button is a toggle button you allows you to
make highlighted text Subscript. When selected text is already in subscript or the sub-
script button is pressed the button will appear in pressed mode.

Font: Microsoft Sans Serif = | Font Size: 3 = 7] . .
- Font Style and Size Drop Down Lists -

The Font Style and Size drop down lists allow you to select the font style and size of
your text.

+
. Increase and Decrease Font Size Buttons - The Increase and Decrease Font
Size buttons allow you to change the size of your selected font by one size for every
press of the button.

¥

- Image Button - The Image button allows you to select and image to insert into the
text box at the current cursor location.

- Left Align Text Button - The Left Align Text button allows you to left align text
within the text box

- Right Align Text Button - The Right Align Text button allows you to right align text
within the text box

A —

= - Bullet List Button - The Bullet List button converts highlighted text into a bullet
text list.

L Numbered List Button - The Numbered :List button converts highlighted text into
a numbered text list.
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e Font Colour Button - The Font Colour button allows you to select the colour of the
text. This applies to both highlighted text and text that you will place in at the current cur-
sor position. When this button is pressed the colour selection panel is displayed from
which you may select the desired colour.

Celor %
Basic colors:

NN EE § §
Hf FTEFNHNENR
ERN N EENEERN
ENEEEEERN
AN EEEEEN
AEEEETE

Custom colors:

- rrrrr
o rrr

Define Custom Colors =

Cancel

10
10

A

"~ - Font Background Colour Button - The Font Background Colour button allows
you to select the background colour of the text. This applies to both highlighted text and
text that you will place in at the current cursor position.
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Links Tab

The Links tab allows you to add external links to the Note Item. These links may be to
any type of item including images, documents or files.

ot Add Mote

‘ Note Summary Mote Details Lnks  User Defined Fields

Planet Viewing pdf document External CiJohn\Documents'Glyphlabs\Stock lcons 2006\ Calendars and Cloc

Link Mame Link Description Link ‘Add Link
| Delete Link |

| Frint Save | | Cancel

Add Button - When the Add Link button is pressed the Add Link screen is displayed.
This screen allows you to both select an external link and name the link.

ol Add Link x

Link Mame: | *

Link Type:
Lirk: £

| Find Link |

| Save | | Cancel |

Delete Button - The Delete Link button allows you to delete a selected link

Open Link - The Open Link button will attempt to open the selected link. If there is an
application which can open and display the link item then the item will be opened auto-
matically in this application, otherwise you will be prompted as to which application to
use to open the link item in.




GRITS Page 90

User Defined Fields Tab

The User Defined Fields tab displays any additional fields which the user has added for
the Note. These fields are added through the Manage Form Fields screen from within
the Setup Tab.

aLl Add Note X

| Mote Summary Mote Details  Links — User Defined Fields

User Defined Field Mame Field Type Field Value

aaa String
ee Date saturday, 5 August 2017
eee String errors minimises in direction array

| Print Save | | Cancel

Edit User Field Button - The Edit User Field button allows you to edit or add the value
to the user defined field, as shown below. You may only add a value which is of the cor-
rect type for the defined field type; string or integer.

ol Set String Value x

String Value:

| Save | | Cancel |

View User Field Button - The View User Field button allows you to see the field in read
only mode so you wont be able to edit it.
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4.7.2. MANAGE NOTES

The Manage Notes screen allows for the management of existing Note items within the
My Research Tracker Software. This functionality also includes the includes the ability
add new Note items directly from the Manage Notes screen.

The Manage Notes screen is a dockable screen meaning you can dock this screen to
various locations around the main My Research Tracker application screen. When the
Notes screen is first opened it will dock to the default location on the screen as defined
by the My Research Tracker application settings. However, you can use the Form Op-
tion screen, accessed via the Setup tab, to define where you wish this screen to be
docked in the future. You may even define the Manage Notes screen to be undocked
when opened, in which case it will act as a document style form within the My Research
Tracker application.

The image below shows the Manage Subject Notes screen when first opened. Note that
items contained within the Notes structure tree may be dragged and dropped to reposi-
tioning them within the tree structure.

Manage Motes > P X

Canse | LA BlLL

General Motes

The available buttons across the top of this form are:

i |

~ - Refresh Button - The Refresh button refreshes all items in the tree. When you
add or edit an item you can use the Refresh button to refresh the Subjects tree with the
updated items.

I )
" - Add Folder Button - The Add Folder button allows you to add additional folders

to the Subjects Item tree, thus allowing you to group Subject Items into folders. When
you press the Add Folder button you will be prompted for the new folder name. Note that
you cannot have two folders with the same name within the Subject Items tree.
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%< - Delete Folder Button - The Delete Folder button allows you to delete folders from
within the Subject Items tree. When you press the Delete Folder button you will be
prompted to continue with the deletion. Note that when you delete a folder you will no
longer be able to access the Subject Items that were in that folder.

- Expand All Button - The Expand All button expands all the folders in the Subject
Items tree in a single action.

- Expand Current Button - The Expand Current button expands only the currently
selected folder, but none of the sub-folders.

'ﬁ,
- Collapse All Button - The Collapse All button collapses all the folders in a single
action leaving only the Research Subjects folder showing at the top of the form.

- Collapse Current Button - The Collapse Current button collapses only the cur-
rently selected folder.

==
L=

- New Item Button - The New Item button, when pressed, opens the Add New Re-
search Subject form

ES Edit Item Button - The Edit Item button opens the selected Subject Item for edit-
ing,

X Delete Item Button - The Delete Item button deletes the currently selected Sub-
ject Item. When pressed a form will be displayed prompting you as to whether you really
wish to delete this item. Once deleted a Subject cannot be retrieved.

Manage Motes v & X
e |Ga AR ElLL |
= General Notes
Mew MNote 1
Planetary Passings
WWW

ass
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Note the pin icon in the top right corner of the Notes screen. When pressed this button
allows the Notes form to be hidden at the side of the screen, as show below.

sajop abeuey

By hovering the mouse over this tab the window will slide out. Repress the pin icon to
make it stay open.

Manage Motes 4 X
g — | .
Canm |G ElLL |-

sajop) abeue

B =i General Motes
Mew Mote 1
Planetary Passings

S| Www
4l ass
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4.8. HELP

Page 94

The Help button is available from within the Home tab of the My Research Tracker appli-

cation.

When the Help button ios pressed the My Research Tracker Help screen is opened, as

shown below,

' GRITS
¢ fa}
Hide Back Home

Corterts Search Favories

= ([ Introduction
[2) [

[7] Login Screen
= {3 Home Tab
@ Research ltems
= ([ Reseach Motes
[7] Add Reseach h
[7] Manage Resea
@ Mestings
¢
@ Publications
@ Subjects
@ Notes
[7] Help
@ Pooject & Took Tab
@ Estemal Tools Tab
@ Setup Tab

- O X
i
Prit  Options
Navigation: Introduction = @6
Licensing e
When you first start your copay of the GRITS software you will be presented A
with th license key screen, If you do not yet have a license key then you
can run the application simply in trial mode. In this mode you will still be
able to access all areas of the application, but you will not be able to save
any of the items you create.
Getl Licence Key x
Enter License Key:
*
| Save | | Cancel

Trial Mode

You may use trial mode if you do not have a licence key

yet. In trial mode you may open any of the

demonstration projects but you may not create any

new projects of your own and you may not save

anything. Please logon with Username: John Password:

John

Use Trial Version
Once you have received your license key enter it into the License Key fields
an d press save. If you have enetered a valuid license key then the following
message will be displayed.
v

The Help Window provides three main tabs:

Contents: Which provides a structured table of contents into the My Research Tracker

Help

Search: Allowing you to search the help for a specific help term,

Favorites: Allowing you to access items saved a your favorites from within the My Re-

search Tracker Help
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5. PROJECT & TOOLS TAB

The Projects and Tools tab provides access to all the functions within My Research
Tracker which are related to creating and managing projects. This tab also provides ac-
cess to some additional tool items, as shown in teh image below.

\g/ Home | Project & Toals | External Tools  Setup

JERRxE B £ &£ Ip 1RO EODRL

Praject Explorer Project Properties Open Project Close Project Create New Praject Manage Research Projects || Manage Canference ltem Add Conference ltem ManageJoumal Items AﬂnJoumaI ftem || Glossary Prmect meas Text Snippets  Tasks
Manage Project My Conference ltems ly Journal ftems tilities Manage Users.

Planetary Science Researd h

5.1. PROJECT EXPLORER

The new My Research Tracking Project Explorer screen allows you to view your entire
Research project within one tree structure.

The nodes displayed within this tree may be managed through the Project Properties
screen. The Project Properties screen allows you to nominated which research infor-
mation nodes will and wont be displayed within the Project Explorer tree.

Project Explorer =X

i | sl T x|
B Planetary Science Research
B Research ltems
[ ] Initial Investifgation of exoplanet types
[ ] Planetary orbits of Exoplanets
f= ggag

W

Be Research Motes
[ 1 Murnbers of Exoplanets
[ ] Mote on Exoplanet variations
BE Meetings
[ ] Initial project discussion
B Research Tasks
[ ] Collect exoplanet papers
B Publication ltems
[ ] Exoplanets in review

|_| 55550555
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The available buttons across the top of the Project Explorer screen are:

e |
~ Refresh Button - The Refresh button refreshes all items in the tree.When you add
or edit an item use the Refresh button to refresh the Project Explorer tree.

Expand All Button - The Expand All button expands all the folders in the Project
Explorer tree in a single action.

Expand Current Button - The Expand Current button expands only the currently se-
lected folder, but none of the sub-folders.

'ﬁ,
Collapse All Button - The Collapse All button collapses all the folders in a single
action leaving only the Project Explorer root folder showing at the top of the form.

Collapse Current Button - The Collapse Current button collapses only the cur-
rently selected folder.

B
¥ New Item Button - The New Item button, when pressed, opens the Add New Item

screen for the currently selected Research item type.

Edit Item Button - The Edit Item button opens the currently selected Research
Project Item for editing,

|_ H

*| Delete ltem Button - The Delete Item button deletes the currently selected Re-
search Project Item. When pressed a form will be displayed prompting you as to whether
you really wish to delete this item. Once deleted a Research Item cannot be retrieved.
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5.2. PROJECT PROPERTIES

The Project Properties screen allows for the management and addition of properties into
your Research Project.

As shown below this form contains three main tabs:
¢ Project Details

¢ All Investigators

¢ Project Explorer Nodes

e User Defined Properties.

The Project Properties screen also has two main buttons along the bottom.

Save Button - The Save button first validates that all mandatory fields have been pro-
vided and then saves the data and closes the screen. If any of the mandatory fields have
not been provided then an appropriate error message is displayed.

Cancel Button - The Cancel button discards all information in the screen and closes it.

Project Details Tab

The Project Details tab allows you to:

¢ Enter the Project Short Name

e Enter the Project Long Name

e Enter the Project Description

e Select the Project Start Date

e See and optionally edit the Principal Investigators Name

Items marked with an orange asterisks are mandatory fields and must be completed be-
fore the Manage Research Project Item can be saved.



GRITS

Research Project Properties

Select Project: Planetary Science Research &

Project Details ~ All Investigators  Project Explorer Nodes  User Defined Properties
Project Short Mame: | Planetary Science Research

Project Long Mame: | An investigation in planetary motion and exoplanets

Project Description: | This would contain a long project entry narmally

Project Start Date:  'Wednesday, February 1, 207 ~

Principle Investigator: Surname: | Gill * Title:

- | *

Principle Inve johp * ‘

Update Principle v, |

| Save | Close

All Investigators Tab

The All-Investigators tab, as shown below allows you to:
¢ View a list of the already assigned investigators

e Add New Investigators

¢ Edit existing investigator details

¢ Delete investigators from this project

Research Project Properties

x
Select Project: Planetary Science Research ~
Project Details Project Explorer Nodes  User Defined Propetties
Title Surname l First Name l Role
Mr Gill John Y
Assoc. Profess gqq qaq Assistant Researcher

Add Investigator

‘ Save | Close

Page 98
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Add Investigator Button - When the Add Investigator button is pressed the Add Investi-
gator screen is displayed. This screen allows you to add a new investigator to the inves-
tigator list.

Within the Add New Investigator screen you can:

¢ Select the Investigator Title

e Enter their Surname

e Enter their First Name

e Select their Role within the project

e Enter a Description of this person.

The Add New Investigator screen is illustrated below.

Investigators  |Jser Defined Properties

Add new investigator 2

ith Title: | Assoc. Professor - pnit
nt
Surname: |
First Mame:

Role:  Assistant Researcher +

Description:

Save Cancel

Edit Investigator Button - The edit Investigator function allows you to edit a selected
investigator from within the Investigator list.

Delete Investigator Button - The delete Investigator function allows you to remove a
selected investigator from within the Investigator list.
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Project Explorer Nodes Tab

The Project Explorer Nodes tab, as shown below, allows you to nominate which Re-
search Project nodes will and will not appear in the Project Explorer screen:

Research Project Properties .y

Select Project: | Planetary Science Research -

Project Elements Select General Motes to be displayed in the Project Exp
[#] Research ltems Maotes
Research Motes [ conference Items
[#] Research Meetings [J1ournal ltems

[#] Research Tasks
Publication ltems
[ subjects

Save | | Close |

User Defined Properties Tab

The User Defined Properties tab allows you to:

¢ View a list of the existing user defined properties for this project
e Add New User Defined Properties

¢ Delete User Defined Properties for this project

¢ Edit the assigned value of a selected user defined property for this project
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ol Manage Research Project

Select Project: Planetary Science Re ~

Project Details Al Investigators  User Defined Properties

User Property Name Property Type
1 AU measurement String
Exoplanet Definition String

diustance between sun and earth

planet orbiting a Star which is not our

Property Value

| Mew Property | |De|ete Property| | Edit Property Value

Save | | Close |

New Property Button - When the New Property button is pressed the User Defined
Project Property screen is displayed. This screen allows you to add a new property to

the Research Project.
From within this screen, you can:

¢ Enter the Property Name

e Select the Property Type: String, Date or Integer

¢ Enter the Property Value. The property value field type will change according to the

selected Property Type.

Siring

diustance betwe

oLl User Defined Project Property

Property Mame: |

Property Type:  String

Property Value:

X

Save

| | Cancel

g :
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String diustance bebwe
gt User Defined Project Property X wga

Property Mame:

Property Type:  Date ~

Property Value:
perty |\l".l's!dr1s!sda3tr August 2, 2017 -

Save | | Cancel |
strina diustance betws
gl User Defined Project Property X hg
Property Name:
Property Type:  Integer e
Property Value: | -
| Save | | Cancel |

Delete Property Button - When the Delete Property button is pressed the currently se-
lected Project Property will be deleted. You will first be prompted to confirm the deletion
prior to the deletion being done.

Edit Property Button - When the Edit Property button is pressed you will only be able
to edit the property value of the selected Project Property, the name field of the Project
property will be displayed in read only mode as illustrated below.

g5l User Defined Project Property x

Property Mame: Exoplanet Definition

Property Value  planet orbiting a Star
which is not our sun,

| Save | | Cancel
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5.3. OPEN PRIOJECT

The Open New Project screen allows you to open existing Research Projects within the
My Research Tracker application. When you open an existing Research Project within
the My Research Tracker application then any currently open projects will automatically
be closed.

The Open New Project screen is illustrated below.

Open MNew Project X
Project: Planetary Sciemce Research  ~

Opening a new project will close the
current project amd all its forms, Please
ensure you have saved the current
project items.

Open | | Cancel
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5.4. CLOSE PROJECT

The Close Project option within the My Research Tracker application allows for the cur-
rent project to be closed.

When the Close Project button is pressed you will be first prompted before the project is
closed, as illustrated below.

Close Project Confirmation

-

- =
'u: Close current project?
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5.5. CREATE NEW PROJECT

The Create New Project screen allows for the creation of a new Research Project within
My Research Tracker application.

The Create New Project screen is illustrated below and allows for the entry of the follow-
ing information:

¢ Project Short Name
¢ Project Long name
¢ Project Description
¢ Project Start Date

¢ Principle Investigators Name

ot Create Mew Project x
Project Shart Mame: My Specialised Exoplanet Research Project &
Project Long Name: | My specialised exoplanet research project concetrating on a single exoplanet &
Project Description:  Extended research project description

Project Start Date:  Monday, January 2, 2017 ~
Principle Investigator:  Surname:  Gill * Title: Mr v
First Mame: o %
Create Project | [ Cancel |
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5.6. MANAGE RESEARCH PROJECTS
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The Manage Research Project screen within the my Research Tracker application al-

lows for the management of existing Research Projects.
The Manage Research Project screen allows you to;

¢ View the Properties of a selected research project

e Rename a Research Project

e Open a Research Project

e Create a New Research Project

¢ Delete a Research Project

¢ Refresh the Research Project list

ol Manage Project

x

Project Short Mame Project Full Mame
johns |atest johns |atest large scale pogject
final new project testw ww
300K the oo poject
Praject 1
7z project the zzz project

My Specialised Exoplanet Re My specialised exoplanet research project concetrating on a single exoplanset
Planetary Science Research  An investigation in planetary motion and exoplansts
775 new project

| View Properties |

| Rename Project |

| MNew Project |

| Drelete Project |

| Refreshlist |

| Close |
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5.7.MY CONFERENCE ITEMS

The My Conference Items section within the My Research Tracker application allows for
the creation and management of personal conference items.

The Add My Conference items screen allows you to place your Conference items into
different categories, as defined by you through the My Conference Categories screen in
the Setup tab. You also have the additional ability to add user define fields to the My
Conference screen using the Manage Form Fields screen also available in the Setup
tab.

5.7.1. ADD MY CONFERENCE ITEMS

The Add My Conference Item screen allows you to add your own Conference Items to
the My Research Tracker application. This information may include Conference Papers
or Posters that you may have created as part of your Research Project.

The Add My Conference Item screen is illustrated below and consists of the follow tabs,
each of which are described in further detail within this help section. :

e Conference Item Overview
e Conference Item Detail

e Links

e User Defined Fields

The Add My Conference Item screen also contains three buttons along the bottom,
these being.

Print Button - The Print button allows you to print a copy of the data in Conference
Item.

Save Button - The Save button first validates that all mandatory fields have been pro-
vided and then saves the data and closes the screen. If any of the mandatory fields have
not been provided, then an appropriate error message is displayed.

Cancel Button - The Cancel button discards all information in the screen and closes it.
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Conference Item Overview Tab

The Conference Item Overview tab, as illustrated below, allows you to:
e Enter the Conference Item Title,

¢ Select the Conference Item Category,

¢ Select the Conference item Date and Time,

e Enter the Conference Full Name / Summary

oS! Add My Conference Item

Conference tem Overview  Corference tem Detal Links — User Defined Fields

Conference ltem Title: *
Conference Item Category: |ddd -
Conference Date: | Sunday, February 11, 2018 7 Conference Time: |8:58 PM (D =

Conference Mame / Summary:

| Print Save |

Cancel |
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Conference Item Detail Tab

The Conference Item Detail tab allows you to enter more detailed information relating to
your Conference Item. This tab provides a rich text box into which you can enter both
text and images. The toolbar located across the top of the tab provides you with a wide
range of functionality with which to enter and format your text and images.

o Add My Conference [tem

Conference kem Overview Conference tem Detall  links  User Defined Fields

S A AN,

) s of B I U ese = —F Font: Script MTBold | Font Size:| 14 ar- - |

Fhio io the Conference item detail]

Print Save Cancel

The available toolbar items are:

"9

-Undo Button - The Undo Button allows you to undo your previous actions. You may press the undo
button multiple times to undo multiple actions you have performed in the text box.

|
% _Redo Button - The Redo Button allows you to Redo actions you have previously undone. You may
press the redo button multiple times to redo multiple actions you have undone in the text box.

[

- Copy Button - The Copy Button allows you to copy any item which has been highlighted in the text
box. .

2 = Cut Button - The Cut Button allows you to cut any item which has been highlighted in the text box.
The cut item is also stored on the clipboard so you can paste it elsewhere if you wish.

~ - Paste Button - The Paste Button allows you to paste any item which has previously been copied or
cut from the text.

b - Bold Button - The Bold Button is a toggle button you allows you to make highlighted text bold.
When selected text is already bold or the bold button is pressed the button will appear in pressed mode.

- ltalic Button - The Italic Button is a toggle button you allows you to make highlighted text italic.
When selected text is already italic or the italic button is pressed the button will appear in pressed mode.
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- Strike Thru Button - The Strike Thru Button is a toggle button you allows you to make highlighted
text Strike Thru. When selected text is already in strike thru or the strike thru button is pressed the button
will appear in pressed mode.

" - Underline Button - The Underline Button is a toggle button you allows you to make highlighted text
Underlined. When selected text is already underlined or the underline button is pressed the button will ap-
pear in pressed mode.

]
- Superscript Button - The Superscript Button is a toggle button you allows you to make highlighted

text Superscript. When selected text is already superscript or the superscript button is pressed the button
will appear in pressed mode.

5
A Subscript Button - The Subscript Button is a toggle button you allows you to make highlighted text
Subscript. When selected text is already in subscript or the subscript button is pressed the button will ap-
pear in pressed mode.

Font:| Microsoft Sans Serif = | Font Size: 3 ~ 7
- Font Style and Size Drop Down Lists - The
Font Style and Size drop down lists allow you to select the font style and size of your text.

¥ -

- Increase and Decrease Font Size Buttons - The Increase and Decrease Font Size buttons al-
low you to change the size of your selected font by one size for every press of the button.

- Image Button - The Image button allows you to select and image to insert into the text box at the
current cursor location.

- Centre Text Button - The Centre Text button allows you to centre text within the text box

- Left Align Text Button - The Left Align Text button allows you to left align text within the text box

- Right Align Text Button - The Right Align Text button allows you to right align text within the text

o
@]
x

A —

-—

— - Bullet List Button - The Bullet List button converts highlighted text into a bullet text list.

list.

- Numbered List Button - The Numbered :List button converts highlighted text into a numbered text
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% - Font Colour Button - The Font Colour button allows you to select the colour of the text. This ap-
plies to both highlighted text and text that you will place in at the current cursor position. When this button
is pressed the colour selection panel is displayed from which you may select the desired colour.

ot

Color

Basic colors:

IEEEEN

HEEN |
HEENT
EEEENE
EEENET |
THENEE
EEEENT
HEENET

Custom colors:

N N I R
N N B R

Define Custom Colors ==

Cartcel

10
10

- Font Background Colour Button - The Font Background Colour button allows you to select the
background colour of the text. This applies to both highlighted text and text that you will place in at the cur-
rent cursor position.

Links Tab

The Links tab allows you to add external links to the My Conference Item. These links
may be to any type of item including images, documents or files.

oS! Add My Conference ltem x

| Conference ftem Overview Conference ftem Detail Links  User Defined Fields |
| | |

Link Mame Link Description Link Add Link
diagram 1 External DiJohn\Documents\Glyphlabs\Stock lcons 20068\ Calendars and Cloc | Delete Link |
diagram 2 External DiJohmDocuments\Glyphlabs\Stock lcons 20064 Calendars and Cloc —

| Open Link |

| Print Save | | Cancel |
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Add Button - When the Add Link button is pressed the Add Link screen is displayed.
This screen allows you to both select an external link and name the link.

oEl Add Link x

Link Mame: |

Link Type:

Link: *

| Find Link |

| Save | | Cancel |

Delete Button - The Delete Link button allows you to delete the selected link

Open Link - The Open Link button will attempted to open the selected link. If there is an
application which can open and display the link item then the item will be opened auto-
matically in this application, otherwise you will be prompted as to which application to
use to open the link item in.

User Defined Fields Tab

The User Defined Fields tab displays any additional fields which the user has added for
the My Conference item. These fields are added through the Manage Form Fields
screen from within the Setup Tab.

oS! Add My Conference [tem x

User Defined Field Mame Field Type Field Value

City Precinct String
research Institute String

[ Ear |

| Print | Save | | Cancel |
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Edit User Field Button - The Edit User Field button allows you to edit or add the value
to the user defined field, as shown below. You may only add a value which is of the cor-
rect type for the defined field type, string or integer.

) Set String Value x

String Value: | R

Sawe Cancel

View User Field Button - The View User Field button allows you to see the field in read
only mode so you wont be able to edit it.
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5.7.2. MANAGE MY CONFERENCE ITEMS

The Manage My Conference Items screen allows you to manage existing My Confer-
ence Items within the My Research Tracker application. This screen also provides the
additional functionality to allow for the addition of new My Conference items directly from
this screen.

The My Conference Items screen is a dockable screen which means you can dock it to
various locations around the screen When the My Conference Items screen is first
opened it will dock to the default location on the screen as defined by the My Research
Tracker application settings. However you can use the Form Options screen, accessed
via the Setup tab, to define where you wish this screen to be docked in the future. You
may even define the screen to be undocked when opened, in which case it will act as a
document style screen within the My Research Tracker application.

The image below shows the Manage My Conference Items form when first opened. Note
that items contained within the My Conference Items tree may be dragged and dropped
to repositioning them within the tree structure.

Manage My Conference ltems > P X

e |‘GE A ELL

My Conference ltems

The available buttons across the top of thie Manage My Conference Items screen are:

e |

~ Refresh Button - The Refresh button refreshes all items in the structure tree. When
you add or edit an item you can use the Refresh button to refresh the My Conference
Items tree structure.

I a
" Add Folder Button - The Add Folder button allows you to add additional folders to

the My Conference Items tree, thus allowing you to group My Conference Items into
folders and subfolders. When you press the Add Folder button you will be prompted for
the new folder name. Note that you cannot have two folders with the same name within
the My Conference Items Items tree.
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¥ Delete Folder Button - The Delete Folder button allows you to delete folders from
within the My Conference Items tree. When you press the Delete Folder button you will
be prompted to continue with the deletion. Note that when you delete a folder you will no
longer be able to access the My Conference Items that were in that folder.

Expand All Button - The Expand All button expands all the folders in the structure
tree in a single action.

Expand Current Button - The Expand Current button expands only the currently se-
lected folder, but none of the sub-folders.

'ﬁ,
Collapse All Button - The Collapse All button collapses all the folders in a single
action leaving only the My Conference Items root folder showing at the top of the form.

Collapse Current Button - The Collapse Current button collapses only the cur-
rently selected folder.

=
L =1

New Item Button - The New Item button, when pressed, opens the Add New My
Conference Item screen.

£ Edit Item Button - The Edit Item button opens the selected My Conference Item for
editing,

x Delete Item Button - The Delete Item button deletes the currently selected My
Conference Item. When pressed a form will be displayed prompting you as to whether
you really wish to delete this item. Once deleted a My Conference Item cannot be re-
trieved.

Manage Subject Motes - P

e | LA gL
= Research Subject Motes
Lecture 1
Lecture 2
Lecture 3
Intreductery Information
Research Subject Papers
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Note the pin icon in the top right corner of the Manage My Conference Items screen.
When pressed this button allows the Manage My Conference Items screen to be hidden
at the side of the screen, as show below.

| SiaE)| asualauan Al abeuey |

By hovering the mouse over this tab the window will slide out. Repress the pin icon to make it stay open.

Manage My Conference ltems X

R eBas| ey |

B g My Conference ltems

Exocplanets are there!

SilE)| asuadaguosy Al abeuey
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5.8. MY JOURNAL ITEMS

The My Journal Items section within the My Research Tracker application allows for the
creation and management of personal Journal items.

The Add My Journal items screen allows you to place your Journal items into different
categories, as defined by you through the My Journal Cateqgories screen in the Setup
tab. You also have the additional ability to add user define fields to the My Journal
screen using the Manage Form Fields screen also available in the Setup tab.

5.8.1. ADD MY JOURNAL ITEM

The Add My Journal Item screen allows you to add your own Journal items into the My
Research Tracker application,

The Add My Journal Item screen is I=illustrated below and consists of the follow tabs,
each of which are described in further detail within the help section.

e Journal ltem Overview
e Journal Iltem Details
e Links

e User Defined Fields

The Add My Journal Item screen also contains three buttons along the bottom, these be-
ing:.

Print Button - The Print button allows you to print a copy of the data in this screen.

Save Button - The Save button first validates that all mandatory fields have been pro-
vided and then saves the data and closes the screen. If any of the mandatory fields have
not been provided, then an appropriate error message is displayed.

Cancel Button - The Cancel button discards all information in the screen and closes it.
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Journal Item Overview Tab

The Journal Item Overview tab allows you to:
e Enter the Journal Item Title

¢ Select the Journal Item Category

e Enter the Name of the Journal

¢ Select the Date of the Journal Publication

e Enter the Place of Publication

e Enter the Journals website

Page 118

oS Add My Journal ltem

Joumal tem Overview  Joumal ftem Details Links ~ User Defined Fields

My Journal Iltem Title: | More exoplanets yet to be found, but how?

My Journal ltem Categorny: | o -

Mame of Journal: | Exoplanets Today

Date of Journal: |Tuesday, September 19, 2017 ~ | Place of Publication: Australia

Journal Website:  www.ExoplanetsToday.com.au

[ Print

Save ||

Cancel
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Journal Item Details Tab

The Journal Item Details tab allows you to enter more detailed information relating to
your journal item. It provides a rich text box into which you can enter both text and im-
ages. The toolbar situated across the top of this tab provides you with a wide range of
functionality with which to enter and format your text and images.

atl Add My Journal ltem

Joumal kem Overview  Joumal tem Detalls  links  User Defined Fields

R s of 2B T U ese S = Font|Scipt MTBold | Font Size: 14

Print Save Cancel

The available toolbar items are:

I.L?

-Undo Button - The Undo Button allows you to undo your previous actions. You may press the undo
button multiple times to undo multiple actions you have performed in the text box.

|
% _Redo Button - The Redo Button allows you to Redo actions you have previously undone. You may
press the redo button multiple times to redo multiple actions you have undone in the text box.

fin

- Copy Button - The Copy Button allows you to copy any item which has been highlighted in the text
box. .

2 = Cut Button - The Cut Button allows you to cut any item which has been highlighted in the text box.
The cut item is also stored on the clipboard so you can paste it elsewhere if you wish.

~ - Paste Button - The Paste Button allows you to paste any item which has previously been copied or
cut from the text.

b - Bold Button - The Bold Button is a toggle button you allows you to make highlighted text bold.
When selected text is already bold or the bold button is pressed the button will appear in pressed mode.

- ltalic Button - The Italic Button is a toggle button you allows you to make highlighted text italic.
When selected text is already italic or the italic button is pressed the button will appear in pressed mode.
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- Strike Thru Button - The Strike Thru Button is a toggle button you allows you to make highlighted
text Strike Thru. When selected text is already in strike thru or the strike thru button is pressed the button
will appear in pressed mode.

~ - Underline Button - The Underline Button is a toggle button you allows you to make highlighted text
Underlined. When selected text is already underlined or the underline button is pressed the button will ap-
pear in pressed mode.

&
- Superscript Button - The Superscript Button is a toggle button you allows you to make highlighted

text Superscript. When selected text is already superscript or the superscript button is pressed the button
will appear in pressed mode.

5
A Subscript Button - The Subscript Button is a toggle button you allows you to make highlighted text
Subscript. When selected text is already in subscript or the subscript button is pressed the button will ap-
pear in pressed mode.

Font:| Microsoft Sans Serif = | Font Size: 3 ~ 7
- Font Style and Size Drop Down Lists - The
Font Style and Size drop down lists allow you to select the font style and size of your text.

P
- Increase and Decrease Font Size Buttons - The Increase and Decrease Font Size buttons al-
low you to change the size of your selected font by one size for every press of the button.

- Image Button - The Image button allows you to select and image to insert into the text box at the
current cursor location.

- Centre Text Button - The Centre Text button allows you to center text within the text box

- Left Align Text Button - The Left Align Text button allows you to left align text within the text box

- Right Align Text Button - The Right Align Text button allows you to right align text within the text

o
@]
x

A —

-——

— - Bullet List Button - The Bullet List button converts highlighted text into a bullet text list.

list.

- Numbered List Button - The Numbered List button converts highlighted text into a numbered text
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A,

- Font Colour Button - The Font Colour button allows you to select the colour of the text. This ap-
plies to both highlighted text and text that you will place in at the current cursor position. When this button
is pressed the colour selection panel is displayed from which you may select the desired colour.

Color Y
Basic colors:

Ml FE[ NN
H  MFMECHENEN
ENENEENEEN
HETNMEEEEER
AN EEEEEN
AEEEETE

Custom colors:

N N I R
N N B R

Define Custom Colors ==

Cartcel

10
10

- Font Background Colour Button - The Font Background Colour button allows you to select the
background colour of the text. This applies to both highlighted text and text that you will place in at the cur-
rent cursor position.
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Links Tab

The Links tab allows you to add external links to the My Journal item. These links may
be to any type of item including images, documents, or files.

a5l Add My Journal ltem x
Joumal tem Overview  Joumal ltem Details  Links  User Defined Fields
Link Name Description Link —
Add Link
Journal Reference Document 1 External DiJohmDocuments\Glyphlabs\Stock lcons 2006\Calendars and Clo ——————
Journal Reference Document 2 External DvJohn\Documents\Glyphlabs\Stock lcons 2006\ Calendars and Clo | Belelal i |
| Open Link |
< | »
| Prinit Save | | Cancel |

Add Button - When the Add Link button is pressed the Add Link screen is displayed.
This screen allows you to both select an external link and name the link.

4 Add Link X
Link Name: | *
Link Type:
Link: *
oo |
| osae || canel |

Delete Button - The Delete Link button allows you to delete a selected link

Open Link - The Open Link button will attempt to open the selected link. If there is an
application which can open and display the link item then the item will be opened auto-
matically in this application, otherwise you will be prompted as to which application to
use to open the link item in.
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User Defined Fields Tab

The User Defined Fields tab displays any additional fields which the user has added for
the My Journal Item. These fields can be added through the Manage Form Fields screen
from within the Setup Tab.

oS! Add My Conference [tem x

User Defined Field Mame Field Type Field Value

City Precinct String
research Institute String

[ Ear |

| Print | Save | | Cancel |

Edit User Field Button - The Edit User Field button allows you to edit or add the value
to the user defined field, as shown below. You may only add a value which is of the cor-
rect type for the defined field type; string or integer.

ol Set String Value x

String Value:

| Save | | Cancel
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5.8.2. MANAGE MY JOURNAL ITEMS

The Manage My Journal Items screen allows you to manage existing My Journal Items
within the My Research Tracker application. This screen also provides the additional
functionality to allow for the addition of new My Journal items directly from this screen.

The My Journal Items screen is a dockable screen which means you can dock it to vari-
ous locations around the screen When the My Journal Iltems screen is first opened it will
dock to the default location on the screen as defined by the My Research Tracker appli-
cation settings. However, you can use the Form Options screen, accessed via the Setup
tab, to define where you wish this screen to be docked in the future. You may even de-
fine the screen to be undocked when opened, in which case it will act as a document
style screen within the My Research Tracker application.

The image below shows the Manage My Journal Items form when first opened. Note
that items contained within the My Journal Items tree may be dragged and dropped to
repositioning them within the tree structure.

ol Manage My lournal ltems =

| Gaad | ElLL |

My Journal ltems

The available buttons across the top of this screen are:

i |

~ Refresh Button - The Refresh button refreshes all items in the tree. When you add
or edit an item you can use the Refresh button to refresh the My Journal Items structure
tree with the updated items.

I )
" Add Folder Button - The Add Folder button allows you to add additional folders to

the My Journal Items Item tree, thus allowing you to group My Journal Items into folders
and subfolders. When you press the Add Folder button you will be prompted for the new
folder name. Note that you cannot have two folders with the same name within the My
Journal Items structure tree.
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¥ Delete Folder Button - The Delete Folder button allows you to delete folders from
within the My Journal Items structure tree. When you press the Delete Folder button you
will be prompted to continue with the deletion. Note that when you delete a folder you
will no longer be able to access the My Journal Items My Journal Items that were in that
folder.

Expand All Button - The Expand All button expands all the folders in the My Jour-
nal Items tree in a single action.

Expand Current Button - The Expand Current button expands only the currently se-
lected folder, but none of the sub-folders.

'ﬁ,
Collapse All Button - The Collapse All button collapses all the folders in a single
action leaving only the My Journal Items root folder showing at the top of the structure
tree.

Collapse Current Button - The Collapse Current button collapses only the cur-
rently selected folder.

=
— New Item Button - The New Item button, when pressed, opens the Add New My
Journal Item form

£ Edit Item Button - The Edit Item button opens the selected My Journal Item for ed-
iting,

x Delete Item Button - The Delete Item button deletes the currently selected My
Journal Item. When pressed a form will be displayed prompting you as to whether you
really wish to delete this item. Once deleted a My Journal Item cannot be retrieved.

ot Manage My Journal ltems = X

e | Lk ad ElLL |
= My Journal ltems

Exoplanets are everywhere?
p
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Note the pin icon in the top right corner of the Manage My Conference Items screen.
When pressed this button allows the Manage My Conference Items screen to be hidden
at the side of the main My Research Tracker screen, as shown below.

| SLE)| [EUInof A SBeUER |

By hovering the mouse over this tab the Manage My Journal Items screen will slide out.
Repress the pin icon to make it stay open.

Manage My Journal ltems w 4 X

o RPN A AR TN S

B = My Jeurnal ltems

Exoplanets are everywhere?

| S} (Budnop A sGEUE PR |
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GRITS

5.9. GLOSSARY
The Glossary screen is used to enter and store terminology relevant to your Research
Project. The Glossary screen is illustrated below and is a single screen which allows for
both tree navigation and the creation and management of the Glossary items.

= ] 5 = =
A =+ J - ¢ b2
ssary ltem Delete Glossary ltem Glossary ltem Usage

Fl
a

Glossary
[ — -— [ — — r‘_‘
Add Folder Edit Folder Delete Folder | Expand All Expand Current Collapse All Collapse Current | Add Glossary ltem  Edit Glo:
=] Glossan’ Eg@@,@%BI[__]’abASASPgencyFB 'lS '|A‘KE :EE%E%&A:
J5] test2
eee
JZ] new item,

The available toolbar items on the Glossary form are:
- Save Button - The Save Button allows your to sav th text you have entered for the current glossary

item.
-Undo Button - The Undo Button allows you to undo your previous actions. You may press the undo

button multiple times to undo multiple actions you have performed in the text box.

- Redo Button - The Redo Button allows you to Redo actions you have previously undone. You may

R
press the redo button multiple times to redo multiple actions you have undone in the text box.

(1%

- Copy Button - The Copy Button allows you to copy any item which has been highlighted in the text
box. .

&
The cut item is also stored on the clipboard so you can paste it elsewhere if you wish.

= Cut Button - The Cut Button allows you to cut any item which has been highlighted in the text box.
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~ - Paste Button - The Paste Button allows you to paste any item which has previously been copied or
cut from the text.

5 - Bold Button - The Bold Button is a toggle button you allows you to make highlighted text bold.
When selected text is already bold or the bold button is pressed the button will appear in pressed mode.

- ltalic Button - The Italic Button is a toggle button you allows you to make highlighted text italic.
When selected text is already italic or the italic button is pressed the button will appear in pressed mode.

- Strike Thru Button - The Strike Thru Button is a toggle button you allows you to make highlighted
text Strike Thru. When selected text is already in strike thru or the strike thru button is pressed the button
will appear in pressed mode.

U

- Underline Button - The Underline Button is a toggle button you allows you to make highlighted text
Underlined. When selected text is already underlined or the underline button is pressed the button will ap-
pear in pressed mode.

1
- Superscript Button - The Superscript Button is a toggle button you allows you to make highlighted
text Superscript. When selected text is already superscript or the superscript button is pressed the button
will appear in pressed mode.

5
A Subscript Button - The Subscript Button is a toggle button you allows you to make highlighted text
Subscript. When selected text is already in subscript or the subscript button is pressed the button will ap-
pear in pressed mode.

Font: Microsoft Sans Serif = | Font Size: 8 < |
- Font Style and Size Drop Down Lists - The
Font Style and Size drop down lists allow you to select the font style and size of your text.

A X _ .
- Increase and Decrease Font Size Buttons - The Increase and Decrease Font Size buttons al-
low you to change the size of your selected font by one size for every press of the button.

- Image Button - The Image button allows you to select and image to insert into the text box at the
current cursor location.

- Centre Text Button - The Centre Text button allows you to centre text within the text box

- Left Align Text Button - The Left Align Text button allows you to left align text within the text box

- Right Align Text Button - The Right Align Text button allows you to right align text within the text

o
o
x
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-—

- Bullet List Button - The Bullet List button converts highlighted text into a bullet text list.

list.

- Numbered List Button - The Numbered :List button converts highlighted text into a numbered text

A,

- Font Colour Button - The Font Colour button allows you to select the colour of the text. This ap-
plies to both highlighted text and text that you will place in at the current cursor position. When this button
is pressed the colour selection panel is displayed from which you may select the desired colour.

Color Y
Basic colors:

_SEE e i |
Hf FTECNHEHNENR
ENENEENEEN
HENMEEEEEnE
AN EEEEEN
AEEEETE

Custom colors:

[ I
N N I R

Define Custom Colors =3

Cancel

171
171

- Font Background Colour Button - The Font Background Colour button allows you to select the
background colour of the text. This applies to both highlighted text and text that you will place in at the cur-
rent cursor position.
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5.10. PROJECT IDEAS

The Project Ideas screen is used to create and manage your Project Ideas. These ideas
may be in relation to your project or other projects you may create at a later time.

The Project Ideas screen is illustrated below and is a single form which allows for both
tree navigation and item creation and management.

'Projectldeas =
] = H 7 A | rimin B HO®™ 2f =B T U & A Font: Agengy FB - | Size: |8 CAABMEEZ=CTE AN CFL o8 L

= Project Ideas 99aq
=] ww

new data

[ wowowe

The available toolbar items on the Project Ideas form are:

- Save Button - The Save Button allows your to sav th text you have entered for the current glossary
item.

I.l?

-Undo Button - The Undo Button allows you to undo your previous actions. You may press the undo
button multiple times to undo multiple actions you have performed in the text box.

|
%' _Redo Button - The Redo Button allows you to Redo actions you have previously undone. You may
press the redo button multiple times to redo multiple actions you have undone in the text box.

I~

- Copy Button - The Copy Button allows you to copy any item which has been highlighted in the text
box. .

"E = Cut Button - The Cut Button allows you to cut any item which has been highlighted in the text box.
The cut item is also stored on the clipboard so you can paste it elsewhere if you wish.

~ - Paste Button - The Paste Button allows you to paste any item which has previously been copied or
cut from the text.

B - Bold Button - The Bold Button is a toggle button you allows you to make highlighted text bold.
When selected text is already bold or the bold button is pressed the button will appear in pressed mode.
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- ltalic Button - The Italic Button is a toggle button you allows you to make highlighted text italic.
When selected text is already italic or the italic button is pressed the button will appear in pressed mode.

- Strike Thru Button - The Strike Thru Button is a toggle button you allows you to make highlighted
text Strike Thru. When selected text is already in strike thru or the strike thru button is pressed the button
will appear in pressed mode.

~— - Underline Button - The Underline Button is a toggle button you allows you to make highlighted text
Underlined. When selected text is already underlined or the underline button is pressed the button will ap-
pear in pressed mode.

1
- Superscript Button - The Superscript Button is a toggle button you allows you to make highlighted

text Superscript. When selected text is already superscript or the superscript button is pressed the button
will appear in pressed mode.

5
A Subscript Button - The Subscript Button is a toggle button you allows you to make highlighted text
Subscript. When selected text is already in subscript or the subscript button is pressed the button will ap-
pear in pressed mode.

Font: Microsoft Sans Serif =~ | Font Size: 8 = |
- Font Style and Size Drop Down Lists - The
Font Style and Size drop down lists allow you to select the font style and size of your text.

A X _ .
- Increase and Decrease Font Size Buttons - The Increase and Decrease Font Size buttons al-
low you to change the size of your selected font by one size for every press of the button.

- Image Button - The Image button allows you to select and image to insert into the text box at the
current cursor location.

- Centre Text Button - The Centre Text button allows you to centre text within the text box

- Left Align Text Button - The Left Align Text button allows you to left align text within the text box

- Right Align Text Button - The Right Align Text button allows you to right align text within the text

o
o
x

- Bullet List Button - The Bullet List button converts highlighted text into a bullet text list.

- Numbered List Button - The Numbered :List button converts highlighted text into a numbered text

list.
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A,

- Font Colour Button - The Font Colour button allows you to select the colour of the text. This ap-
plies to both highlighted text and text that you will place in at the current cursor position. When this button
is pressed the colour selection panel is displayed from which you may select the desired colour.

Color Y
Basic colors:

Ml FE[ NN
H  MFMECHENEN
ENENEENEEN
HETNMEEEEER
AN EEEEEN
AEEEETE

Custom colors:

N N I R
N N B R

Define Custom Colors ==

Cartcel

10
10

- Font Background Colour Button - The Font Background Colour button allows you to select the
background colour of the text. This applies to both highlighted text and text that you will place in at the cur-
rent cursor position.
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5.11. TEXT SNIPPETS

The Text Snippets screen allow for the creation and management of text snippet items.
Text snippets are short blocks of text which you can save away and the recall and paste
into any of the My Research Tracker application editors at a later time.

The Text Snippets screen is illustrated below and is a single screen which allows for
both tree navigation and the creation and management of the Text Snippet items.

The buttons located at the top of the Text Snippet screen provide the following function-
ality:

e Add Button - Allows for the addition of either a new library or text snippet, via a drop
down menu option.

e Delete Button - Allows for the deleting of either an existing library or text snippet, via a
drop down menu option

e Rename Button - Allows for the renaming of either a new library or snippet, via a drop
down menu option.

e Copy Snippet Button - Allows for the copying of the current text snippet top the clip-
board.

Text Snippets > P x
Add " Delete i Rename T Copy Snippet [T
Library:| Planetary Science ~ |

cephied HOQ R KLEB I UaS Fagengrs v‘A"’A’EEEEEEE]‘?&A:

Exoplanet Description

Supernova
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The available toolbar items on the Text Snippets form are:

- Save Button - The Save Button allows your to sav th text you have entered for the current glossary

item.
-Undo Button - The Undo Button allows you to undo your previous actions. You may press the undo

button multiple times to undo multiple actions you have performed in the text box.

-Redo Button - The Redo Button allows you to Redo actions you have previously undone. You may

'
press the redo button multiple times to redo multiple actions you have undone in the text box.

(1%

- Copy Button - The Copy Button allows you to copy any item which has been highlighted in the text

box. .
= Cut Button - The Cut Button allows you to cut any item which has been highlighted in the text box.

&
The cut item is also stored on the clipboard so you can paste it elsewhere if you wish.

5 - Paste Button - The Paste Button allows you to paste any item which has previously been copied or

cut from the text.
- Bold Button - The Bold Button is a toggle button you allows you to make highlighted text bold.

When selected text is already bold or the bold button is pressed the button will appear in pressed mode.

B

- ltalic Button - The ltalic Button is a toggle button you allows you to make highlighted text italic.
When selected text is already italic or the italic button is pressed the button will appear in pressed mode.

- Strike Thru Button - The Strike Thru Button is a toggle button you allows you to make highlighted

text Strike Thru. When selected text is already in strike thru or the strike thru button is pressed the button

will appear in pressed mode.
" - Underline Button - The Underline Button is a toggle button you allows you to make highlighted text
Underlined. When selected text is already underlined or the underline button is pressed the button will ap-

pear in pressed mode.
- Superscript Button - The Superscript Button is a toggle button you allows you to make highlighted

5
text Superscript. When selected text is already superscript or the superscript button is pressed the button

will appear in pressed mode.
- Subscript Button - The Subscript Button is a toggle button you allows you to make highlighted text

Subscript. When selected text is already in subscript or the subscript button is pressed the button will ap-

g‘i

pear in pressed mode.
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Font:| Microsoft Sans Serif = | Font Size: 3 ~ 7
- Font Style and Size Drop Down Lists - The
Font Style and Size drop down lists allow you to select the font style and size of your text.

A A . .
- Increase and Decrease Font Size Buttons - The Increase and Decrease Font Size buttons al-
low you to change the size of your selected font by one size for every press of the button.

- Image Button - The Image button allows you to select and image to insert into the text box at the
current cursor location.

- Centre Text Button - The Centre Text button allows you to centre text within the text box

- Left Align Text Button - The Left Align Text button allows you to left align text within the text box

- Right Align Text Button - The Right Align Text button allows you to right align text within the text

box

“= . Bullet List Button - The Bullet List button converts highlighted text into a bullet text list.

" - Numbered List Button - The Numbered :List button converts highlighted text into a numbered text
list.

- Font Colour Button - The Font Colour button allows you to select the colour of the text. This ap-
plies to both highlighted text and text that you will place in at the current cursor position. When this button
is pressed the colour selection panel is displayed from which you may select the desired colour.

I
=R
5
]
x

EEENETT
EEEENN
EEEET
TTHEENEN
EEEENT
THEENET

Define Custom Colors =>

Cancel

A
"™ - Font Background Colour Button - The Font Background Colour button allows you to select the
background colour of the text. This applies to both highlighted text and text that you will place in at the cur-

rent cursor position.
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5.12. TASKS

The Task section within the My Research Tracker application allows for the addition,
management and tracking of tasks you need to work on during your Research Project.

The Tasks screen allows you to enter your Task Items into different categories and allo-
cate different statuses to them. Both the Category and Status values may be defined
and management through the Status Items and Category Items screen in the Setup Tab.

o
b

ol To Do
Task List: Research Tasks Lists = u Y ﬂ = @@ = E @ =

Task Name

Task Title: Create account on Exoplanet website
Create account on Exoplanet website

Task Category: |Travel - Task Status: Complete -

Percentage
Complete: 0 S

Completion
Date: Tuesday, February 13, 2018 -

Task
Description:

4 m »

There are two sets of buttons available on the Task form; one for managing the Tasks
Lists and Task Items and one for Saving and Updating the Task Item.

Creating and Managing Task Lists and Task Items Toolbar

The Task List / Task item toolbar and button set is shown below.

Task List: Research Tasks Lists ~ B W B |/ [F [ -

The buttons and controls available on this toolbar are:

Tazk List: Research Tasks Lists = |

Select an existing task list.

3 Add a new Task List

-
— Edit the selected Task List name
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Delete the selected Task List

=
h

—— Add a new Task Item,

&

Delete the currently selected task item

Save and Update Task Item Toolbar

The Save and Update Task Item toolbar and button set is shown below.

HH -

The buttons available on this toolbar are:

Save changes to the current task

5

Set the current task to Complete

Page 137
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5.13. MANAGE USERS

The Manage Users screen allows for the management of all users who have access to
the My Research tracker application.

The Manage Users screen is illustrated below.

# Manage Users X
User Name Account Status
ADMIMN Active
Chris Inactive
lahn Active
Lucy Active
Penny Inactive
Add User | | Edit User | | Delete User | | Close

There are a number of buttons across the bottom of this screen, these being:

Add User Button: The Add User button allows you to add a new user to the system.
When pressed the Add New User screen will be displayed. This screen allows you to
add the details of the new user and whether or not their account is active.

Add New User x

M

. User Hame: | =3

is,

n User Password: *

y

M Confirm Password: *

Account Status: =
Save | | Cancel
A llear T Fdit I lrar T Palata llear [ ] laca

Edit User Button: The Edit User button allows you to edit an existing user of the sys-
tem. When you select the edit function the user details will be displayed in a screen simi-
lar to the Add User screen, except the user name will not be editable.
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Delete User Button: The Delete User button allows you to remove users from having
access to the My Research Tracker application. When you select to delete a user you
will first be prompted as to whether or note you wish to go ahead with this action. Note
that you are unable to delete the system Admin user account.



GRITS Page 140

6. EXTERNAL TOOLS TAB

The External tools tab, as its name implies, allows you to gain access and configure ex-
ternal tools which may then be access directly from the My Research Tracker software.

By default both the Notepad and Calendar applications are all ready available to you
through this tab. You can create and manage access to your own external tool using the
Manage External Tools screen.

3- Home  Project & Tools | External Tools | Setup
@ =
& 2 e

Motepad Calculator || Manage External Tools Exoplanet Search Software Scientific Thesaurus
External Tools User Deined ltems

6.1. MANAGE EXTERNAL TOOLS

The Manage External Tools screen allows you to add and manage My Research
Tracker access to external tool items.The Manage External Tools screen is shown below
along with a detailed description of the functionality contained within this screen.

o5 Manage User Tools X
[ [
Tool Mame Tool Link | add
Exoplanet Search Software DJohmDocumentsiGlyphlabs\Stock lcons 2006\Calendars | Edit
Scientific Thesaurus DJohm\Documents\Glyphlabs\Stock lcons 2006\ Calendars.
| Delete

Close
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Add Button - The Add button allows you to add a new external tool. When pressed the
Add User Tool screen is displayed, as shown below. In this screen you must provide:
e A unigue Tool Name

e The Path to the external tool

¢ An icon by which the tool will be displayed in the My Research Tracker ribbonbar.

=z o5 Add User Tool x

=54
Tool Name: |

Tool Path: *

I Browse
ool lcom * | Select lcon

Save Cancel

Edit Button - The Edit button allows you to edit existing external tool items.

Delete Button - The Delete button allows you to remove selected external tool items
from the external tool set.
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7. SETUP TAB

The Setup tab allows you to configure various components and aspects of the My Re-
search Tracker application. Each of these areas is covered in the pages below.

3/ Home Project & Tools  External Tools | Setup

SRR . S R S Y =

System Options Research Categories Research Note Categories Meeting Categories Task Categories Note Categories Publication Categories My Conference Categories My Journal Categories || Status Items Category Items || Manage Form Fields

GRITS: Planetary Science Research

Configuration Manage Task Categories Forms.

7.1. FORM OPTIONS

The Form Options screen allows you to configure the My Research Tracker System op-
tions.

This form consists of two tabs, each if which are described in more detail within this help
section.

e Default Editor Fonts
e Form Default Docking Points

Default Editor Fonts

The Default Editor Fonts tab allow you set the style and size of the font which will be
used when each of the main text editors is opened within the My Research Tracker ap-
plication. An example of the selected font and size is displayed in the example font style
box on this tab.

o) System Options X
Default Editor Forts  Form Default Docking Points
Default Editor Fonts

Default Fant Style: | Script MT Bald <

Default Font Size: |29 =

This is a sample of the teaxt

Save | | Close
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Form Default Docking Points

The Form Default Docking Points tab allow you set nominate where each of the main
docking forms will dock when they open within the MY Research Tracker application.
The options you have are to dock left, right, top, bottom or to allow the form to open as a
document form (Float) within the application.

] System Options x

Default Editor Forts | Form Default Docking Points |

Manage Reserarch [tems
{8 Dock Left () Dock Right () Dock Top () Dock Bottom (T Float

Manage Reserarch Motes
() Dock Left (8 Dock Right () Dock Top () Dock Bottom  (C) Float

Manage Meetings
() Dock Left () Dock Right (8) Dock Top () Dock Bottom () Float

Manage Tasks
{_)Dock Left () Dock Right () Dock Top  (8) Dock Bottom () Float

Manage Publications
() Dock Left  (®) Dock Right () Dock Top () Dock Bottom () Float

Manage Subjects
() Dock Left  (®) Dock Right () Dock Top () Dock Bottom () Float

Manage Subject Motes
() Dock Left () Dock Right  (8) Dock Top () Dock Bottom () Float

Manage Motes
() Dock Left  (®) Dock Right () Dock Top () Dock Bottom () Float

| Save | | Close
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7.2. RESEARCH CATEGORIES

The configure Research Categories screen allows for the configuration of Research Cat-
egories and Sub-Categories.

The Research Categories are available via a drop-down list at the top of the form, while
the sub-categories are displayed in a list in the center of the screen.

oLl Research Categories x
Research Categories:| Planets (=
T T
Sub-Category Mame Sub-Category Description
Exoplanets Exoplanets are planes outside our salar system
| Add Category | | Edit Category | | Delete Category |
| Add Sub-category | | Edit Sub-category | |Delete Sub-categor}'| | Print
Clase

7.3. RESEARCH NOTES CATEGORIES

The Configure Research Notes Categories screen allows for the addition and removal of
Research Note categories from within the My Research Tracker application.

ng Research Note Category x

General Motes
Seminar Motes
Exoplanet Motes

Add || Edit || Delete || pint | | Close
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7.4. RESEARCH MEETING CATEGORIES

Page 145

The Configure Research Meeting Categories screen allows for the management of

Meeting Categories within the My Research Tracker application.

o5l Research Meetings Categories x
Group
One-on-one
Team
External
| adg || Eat || Delete || pint | | Ciose

7.5. RESEARCH TASKS CATEGORIES

The Configure Research Task Categories screen allows for the management of Task
Categories within the My Research Tracker application.

oS! Research Task Category

Senimar Mote Writeup
Planatery Search
Post Seminar Research

| Add || Edit || Detete || Print |

| Close
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7.6. GENERAL NOTES CATEGORIES

The Configure General Notes Categories screen allows for the management of General
Notes Categories within the My Research Tracker application.

ol Note Categories »

Distant Stars
Exoplanet X

General Notes
Planstary extras
Unknown Exoplanets

| Add || Edit || Delete || Print Close

7.7. RESEARCH PUBLICATIONS CATEGORIES

The Configure Research Publications Categories screen allows for the management of
Research Publication Categories within the My Research Tracker application

ol Publication Categories x

Book
Documentary
Journal
Website

add || edit || Delete || Print Close
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7.8. MY CONFERENCE CATEGORIES

The Configure My Conference Categories screen allows for the management of My
Conference Categories within the My Research Tracker application.

gl My Conference Categories - B X
Article
Poster
Speech
add || eat || Detete || pint Close

7.9. MY JOURNAL CATEGORIES

The Configure My Journal Categories screen allows for the management of My Journal
Categories within the My Research Tracker application.

ol My Journal Categories X

Mon-Peer Review lournal
Peer Reviewed Journal

Add || Edit || Delete || Print | | close
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7.10. STATUS ITEMS

The Manage Task Status screen allows for the management of Task Status Items within
the My Research Tracker application.

Manage Task Status x
Complete
On Hold
Started
add || Edit || Delete

7.11. CATEGORY ITEMS

The Manage Task Category Status screen allows for the management of Task Category
items within the My Research Tracker application.

o5 Manage Task Category

Documenting
Meeting
Research
Travel

Add || Edit || Delete |
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7.12. MANAGE FORM FIELDS

The Manage Form Field screen allows for the creation of additional user defined fields
for each of the main My Research Tracker screens.

These new user defined field may be have the following information, as shown in the
screen shot below. :

e Field Name
e Field Type

e Optional default value

ot Manage Form Fields x

Form Mame: |Research ltems -

Uger Defined Form Fields |

Field Mame Field Type Drefault Value
Extra Field 1 String
Extra Field 2 Integer 3
Extra Field 3 Date Saturday, August 5, 2017

| Add Field | [ Edit Field | Delete Field

Close |

The required screen may be first be selected from the drop-down list at the top of the
screen, as shown below. Then, using the Add button, a new User Defined Form Field
may be added to the currently selected form.

e: | Research ltems ~

___ | Research [tems -8

d 7 Research Motes |

" | Meetings 0
Research Tasks

1 |Publication [tems

7 | Subjects -
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Add Button - When the Add button is pressed the Add User Define Field screen is dis-
played. This screen allows for the addition of the required field details.

|:’ a5l Add User Defined Field X Liw
Field Mame: *
Field Type: String hd h7
Default Value: Set Default Value
Save Cancel
E

Edit Button - When the Edit button is pressed the currently selected item is opened for
editing. Note that when editing a user defined field item the only change you can make is
to the fields default value.

Delete Button - When the Delete button is pressed the selected form field is removed
form the form.




GRITS

KEYWORD INDEX

A

Add Meeting - 31

Add My Conference Item - 107
Add My Journal Item - 117
Add Note - 84

Add Publication - 55

Add Research Item - 9

Add Research Note - 21

Add Subject - 65

Add Subject Note - 75

Add Task - 45

Page 151

Licensing - 7
Login Screen - 6

c

Category ltems - 148
Close Project - 104
Create New Project - 105

E

External Tools Tab - 140

F

Form Options - 142

M

Manage External Tools - 140
Manage Form Fields - 149
Manage Meetings - 42

Manage My Conference Items - 114
Manage My Journal Items - 124
Manage Notes - 91

Manage Publications - 62
Manage Research Items - 17
Manage Research Notes - 28
Manage Research Projects - 106
Manage Subject Notes - 81
Manage Subjects - 72

Manage Tasks - 52

Manage Users - 138

Meetings - 31

My Conferance Categories - 147
My Conference Items - 107

My Journal Categories - 147

My Journal Items - 117

G

General Notes Categories - 146
Glossary - 127

N

Notes - 84

H

Help - 94
Home Tab - 9

(0]

Open Project - 103

P

Project & Tools Tab - 95



GRITS

Project Explorer - 95
Project Ideas - 130
Project Properties - 97
Publications - 55

Research Tasks Categories - 145

Page 152

R

Research Categories - 144

Research Items - 9

Research Meetings Categories - 145
Research Notes - 21

Research Notes Categories - 144
Research Publication Categories - 146

S

Setup Tab - 142
Status Items - 148
Subjects - 65

T

Tasks - 45, 136
Text Snippets - 133



